DISTRICT OPERATIONS — ADMINISTRATIVE SERVICES
Reporting to Public Session, Tuesday, February 24, 2026

1. Administrative Procedure (AP) Updates

As part of the Burnaby Board of Education’s policy review, some current policies are being converted to
administrative procedures (AP #100). Regular review and development of administrative procedures

supports effective operations within the school system.

As administrative procedures are reviewed, they will be appropriately categorized under the following

sections:
e 100 Administration
e 200 Community
e 300 Personnel
e 400 Instruction
e 500 Facilities

The following administrative procedures have been updated, reviewed, and re-categorized:
e #106 Honorariums — Indigenous Education (New)
e  #201 Parent/Guardian/School Committees
e #202 District Parent Advisory Council
e #304 Workers’ Compensation
e #305 Retirement Gratuity for Teachers or School Administrators
e #4113 Racial Equity (New)
e #414 Student Choice — Animal Dissection
e #416 Research in Schools
e #502 Electric Vehicle Charging Stations
e #5065 Surveillance
e #506 Utilization of Space and Facilities

Further, the following administrative procedures are covered under the School Act and the Ministry of
Education and Child Care policies and procedures. Consequently, the following administrative procedures

are being removed:
e #2.11 School Planning Councils
e #4.32 Retirement Policy
e #4.45 Employment of Uncertified Teachers
e #5.00 Promoting Student Health
e #5.12 Treatment of Head Lice in Schools
e #6.05 School Calendar & Hours of Instruction
e #6.30 Grouping of Students for Regular and Special Programs
e #6.35 Program and School Consolidation
e #6.45 Propagandist or Prejudicial Conduct
e #6.50 School Libraries
e #6.65 Physical and Health Education and Related Programs

Additional administrative procedures will be brought forward in June 2026.



Recommendation:

THAT the Board of Education receive this information.

2. District Three-Year Calendar Update

Triennially, a school calendar is submitted to the Minister of Education and Child Care outlining
instructional, professional development, and administrative days for the next 3 years. The Board must
provide an opportunity to the parents of students enrolled in each school and representatives of the
employees of the Board to provide comments to the Board with respect to the calendar.

The proposed three-year calendar was brought to the Board of Education on December 16, 2025 and a
feedback period began on January 12 and closed on February 10, 2026.

Due to the responses provided, District staff are now looking at options to better align Professional
Development Days across the District. Once complete, the proposed 3-year calendar, including any

changes or adjustments, will be brought for Board approval on March 10, 2026

Recommendation:

THAT the Board of Education receive this information.
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Board Report

Date: February 24, 2026

To: Board of Education — Public Meeting
From: Roberto Bombelli, Deputy Superintendent
Subject: Administrative Procedure Updates

Background:

The Board of Education, through its Policy Committee, has been working to review and update
its current policies leading to a complete restructuring of the policy manual. In alignment with
this process, the Superintendent will be reviewing and updating existing administrative
procedures.

Considerations:

The following administrative procedures have been updated, reviewed and re-categorized:

#106 Honorariums — Indigenous Education (New)
#201 Parent/Guardian/School Committees
#202 District Parent Advisory Council

#304 Workers’ Compensation

#305 Retirement Gratuity for Teachers or School Administrators
#413 Racial Equity (New)

#414 Student Choice — Animal Dissection

#416 Research in Schools

#502 Electric Vehicle Charging Stations

#505 Surveillance

#506 Utilization of Space and Facilities

The following administrative procedures are covered under the School Act and the Ministry of
Education and Child Care policies and procedures. Consequently, the following administrative
procedures are being removed:

#2.11 School Planning Councils

#4.32 Retirement Policy

#4.45 Employment of Uncertified Teachers

#5.00 Promoting Student Health

#5.12 Treatment of Head Lice in Schools

#6.05 School Calendar & Hours of Instruction

#6.30 Grouping of Students for Regular and Special Programs
#6.35 Program and School Consolidation

#6.45 Propagandist or Prejudicial Conduct

#6.50 School Libraries

#6.65 Physical and Health Education and Related Programs



Recommendation:

THAT the Board of Education receive this information.
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ADMINISTRATIVE PROCEDURE #1064
HONORARIUMS - INDIGENOUS EDUCATION

BACKGROUND

This Administrative Procedure outlines the District’s process for issuing honorariums to
members of the Indigenous Education Council (IEC), Elders/Knowledge Keepers, and
Indigenous community members who participate in school.and District events. It is designed
to ensure compliance with Canada Revenue Agency (CRA) requirements while respecting
Indigenous cultural protocols and values.

Definitions

“Honorarium” means a token of appreciation for participation in events, ceremonies, or
sharing of cultural knowledge.

“IEC Member” is an individual formally appointed to the Indigenous Education Council.

PROCEDURES

1. District Employees
District employees are not eligible for honorariums. If there are extenuating circumstances
where an employee is paid an honorarium, all payments to District employees will be
processed through Payroll and recorded on the employee’s T4.

2. Payments to Non-employees
All payments to non-employees will be processed through Accounts Payable. Annual
payments of $500 or more (per CRA guidelines) will require an issuance of a T4A, if all
required information for filing is available to the District.

3. Gifts vs. Payments for Services
For CRA purposes, all payments to IEC members and Elders are freated as payments for
service. The District will request, in a letter or in person, a Social Insurance Number (SIN)
and collect T4A information. If an individual declines to provide a SIN, the District will
document the request as part of the District’s due diligence.

Note on cultural protocol: Classifying ceremony (e.g., prayers and territory welcomes) as
a paid “service” can be culturally insensitive; Elders and Knowledge Keepers do not sell
cultural knowledge, and traditional knowledge cannot be bought. However, until the
CRA changes its guidelines, we will treat the payments as a service for tax filing purposes
only.




Honorariums to a Person with a Status Number

Honorariums to a person with a status number that are given in recognition for
contributions made on-reserve are not taxable. Such payments must still be tracked and
reported to CRA as exempt income.

PETTY CASH PROCEDURES

Petty cash is used to provide honorariums to Indigenous guests participating in school and
District events and, occasionally, fo reimburse travel expenses.

1.

Request: The District Principal of Indigenous Education will request petty cash by emailing
the Manager, Financial Services. The request must include the names of attendees, event
location, event name, event date, amount requested, and the applicable GL code.

2. Withdrawal and Verification: The Manager, Financial Services will withdraw the approved
cash, accompanied by a Junior Accountant who will serve as a second counter. A cash
count will be performed both before and after the withdrawal.

3. The District Principal of Indigenous Education will pick up the cash and perform an
independent count to confirm accuracy, then reply to the original request email with a
confirmation of “received.”

4. The Manager, Financial Services will save a PDF of the email correspondence in the Petty
Cash folder as supporting documentation.

Date Adopted: YYYY-MM Cross References:

Date(s) Revised:
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ADMINISTRATIVE PROCEDURE #201-10
PARENT/GUARDIAN-/-SCHOOL COMMITTEES

District is encouroqed to develop a ’rrong licison with the school’s communl’ry of parent(s)
and/or guardian(s).

PROCEDURESREGULATIONS

1. The principal shall encourage parent(s) and/or guardian(s) to apply to the Board to

establish a parents’ advisory council-errespond-positivelyto-suchinitiativesby-the
parent{s}-and/orguardiani{s}.




2. In consultation with the principal, the Council shall make bylaws governing its meetings, its
business, and the conduct of its affairs, including its dissolution.

3. Provision shall be made in the bylaws to review positions on the Council annually at an
open meeting.

4. Through its elected officers, the Council may advise the Board, the principal, and the staff
of the school in any matter relating to the school.

Date Adopted: 1980-03 Cross References:
Date(s) Revised: 1990-06 Statutony: School-Act 8,84, 8.5
2021-04

Converted from Policy 2.15: -
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ADMINISTRATIVE PROCEDURE #201
PARENT/GUARDIAN/SCHOOL COMMITTEES

BACKGROUND

Each school in the District is encouraged to develop a strong liaison with the school’s
community of parent(s) and/or guardian(s).

PROCEDURES

1. The principal shall encourage parent(s) and/or guardian(s) to apply to the Board to
establish a parents’ advisory council.

2. In consultation with the principal, the Council shall make bylaws governing its meetings, its
business, and the conduct of its affairs, includingits dissolution.

3. Provision shall be made in the bylaws to review positions on the Council annually at an
open meeting.

4. Through its elected officers, the Council may adyvise the Board, the principal, and the staff
of the school in any matterrelating to the school.

Date Adopted: 1980-03 Cross References:
Date(s) Revised: 1990-06

2021-04

Converted from Policy 2.15:
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ADMINISTRATIVE PROCEDURE #202.25
DISTRICT PARENT ADVISORY COUNCIL

BACKGROUND

The Board believes in promoting and supporting effective-systetactictwo-way
communication with parent(s) and/or guardian(s) in-Burmaby-by providing information about

the District so that they can confribute to and-influence-educational decisions. ln-erderilo
facilitate communication between home and school, each school in the District should have
a Parent Advisory Council (PAC) to advise the Board; end-the-principal, and staff of-the
schoolon many-matters relating to the school.

While each PAC represents the perspective of its school communityWhereasthe-perspective

ofeach-counciHsthat-of- aparicularschoolithe Board also recognizes the need for a
District-level advisory body similargroup-whose perspective reflectsisthat-of the District as @

whole.

Accordingly, the Board will establish éaDistrict Parent Advisory Council (DPAC) composed of
representatives from school-bdsed Parent Advisary Councils.

1. The function-ofthe-District Parent Advisory Council will be:
a. fe-aAdvise the Board;
b. te-sSolicit opinions from parent(s) and/or guardian(s) through Parent Advisory
Councils;
c. tepProvide information to Parent Advisory Councils; and,
d. teaAssist the Board in decision making and in policy formulation.

2. Membership in the District Council will be determined by School Parent Advisory Councils,
each of which will elect one member and;plus alternates; for the school year fe-the
centralbody-by September 30, as peroutlined in the District Parent Advisory Council
constitution.




3. A minimum of five meetings of the District Council shall be held each school year
between September and June. Agendas shall be distributedsent-out in advance of
meetings.; sSummaries of proceedings shall be submitted to the school Parent Advisory
Councils and to the Board.

4. An executive committee shall be formed by the District Parent Advisory Council by
electing two members to represent each zone in the District and members-at-large, as
per outlined in the DPAC constitution.

Date Adopted: 1990-06 Cross References:




Date(s) Revised: 2016-02 _— Statutory: SchoolAct 85-{2} {b}

2021-04
Converted from Policy 2.25: Other:

¥
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ADMINISTRATIVE PROCEDURE #202
DISTRICT PARENT ADVISORY COUNCIL

BACKGROUND

The Board believes in promoting and supporting effective communication with parent(s)
and/or guardian(s) by providing information about the District so that they can contribute to
educational decisions. To facilitate communication between home and school, each
school in the District should have a Parent Advisory Council (PAC) to advise the Board,
principal, and staff on matters relating to the school.

While each PAC represents the perspective of its school community, the Board also
recognizes the need for a District-level advisory body whose perspective reflects the District
as a whole.

Accordingly, the Board will establish a District Parent Advisory. Council (DPAC) composed of
representatives from school-based Parent Advisory Councils.

PROCEDURES

1. The District Parent Advisory Council will :
a. Advise the Board;
b. Solicit opinions from parent(s) and/or guardian(s) through Parent Advisory Councils;
c. Providedinformation to Parent Advisory Councils; and,
d. Assistithe Board in decision making and in policy formulation.

2. Membership in the District Council will be determined by School Parent Advisory Councils,
each of which will elect one member and alternates for the school year by September
30, as outlined in the District Parent Advisory Council constitution.

3. A minimum of five meetings of the District Council shall be held each school year
between September and June. Agendas shall be distributed in advance of meetings.
Summairies of proceedings shall be submitted to the school Parent Advisory Councils and
to the Board.

4. An executive committee shall be formed by the District Parent Advisory Council by
electing two members to represent each zone in the District and members-at-large, as
outlined in the DPAC constitution.

5. A member of staff will act as a licison fo the executive committee.




Date Adopted: 1990-06 Cross References:
Date(s) Revised: 2016-02

2021-04
Converted from Policy 2.25:
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ADMINISTRATIVE PROCEDURE #304

WORKERS’ COMPENSATION

Under ’rhe Workers Compensohon Acf —ﬂ%epe#eehem&ppewdeel—sees#eeempensem

employees are eligible for compensation if they incur forlgss-of earatags-because-of-an injury
or illness while performing sustained-nrelationto-their jold duties. Becawse-Considering that

some illnesses or injuries may not immediately-meanifest present themselves, it is important to
report incidents immediatelyal-accidents.

HF-AN-EMPLOYEE SUSTAINS INJURY-IN-RELATION-TO THEIR DUTIES, THE BOARD
SHALL ASSIST THE EMPLOYEE IN SEEKING APPROPRIATE-BENEFITS UNDER THE
WORKERS' COMPENSATION ACT.

PROCEDURESOBJECHVES

+ If an employee in€ursdan injury or illness while performing their job duties, they must

immediatelyis-involed-in-an-accident-orsuffers aninjury-inrelationto-theirwork:

—the-employee-shallreport the matterimmediatelytotheirprincipalorsupenvisorevenif
there-is-ho-apparentinjury_or iliness to first aid, their supervisor, and WorkSafeBC; and,

1 .

-ﬂore—emplreyee—s—he#en’rer the de’rculs of the i |n|ur\/ or illness in WorkSafeBC Form 6A (available
in the Staff Portal) ek , A
available-at-eachlocgtion.

2 H+heWhen the District-employee learns of a workplace injury or illness that requires
medical attention or causes the employee expecis-to miss fime, the District will work-andfor




1. aninitial investigation within 48 hours:

2. a WorkSafeBC Form 7 within three business days and sulomit to WeorkSafeBC; and,

3. aninvestigation report within thirty days.




Cross References: AP #4 15 Heglthy-& Safe

Date Adopted: 1963-01
Environment
Converted from Policy 4.20Date{s)}Revised: -

¥



https://burnabyschools.ca/wp-content/uploads/2022/12/NEW-4.15-Policy-Healthy-and-Safe-Environment.pdf
https://burnabyschools.ca/wp-content/uploads/2022/12/NEW-4.15-Policy-Healthy-and-Safe-Environment.pdf
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ADMINISTRATIVE PROCEDURE #304
WORKERS' COMPENSATION

BACKGROUND

Under the Workers’ Compensation Act, employees are eligible for compensation if they incur
an injury or iliness while performing their job duties. Considering that some ilinesses or injuries
may not immediately present themselves, it is important toreport incidents immediately.

PROCEDURES

If an employee incurs an injury or iliness while performing their job duties, they must
immediately:

1. report the injury or iliness to first aid, their supervisor, and WorkSafeBC; and,

2. enter the details of the injury or illness in WorkSafeBC Form 6A (available in the Staff
Portal).

When the District learns of a'workplace injury or illness that requires medical attention or
causes the employee to miss time, the District will complete:

1. aninitial investigation within 48 hours;
2. a WorkSafeBC Form 7 within three business days and submit to WorkSafeBC; and,

3. aninvestigation report within/thirty days.

Date Adopted: 1963-01 Cross References:
Converted from Policy 4.20:



https://burnabyschools.ca/wp-content/uploads/2022/12/NEW-4.15-Policy-Healthy-and-Safe-Environment.pdf
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ADMINISTRATIVE PROCEDURE #3054-35

RETIREMENT GRATUITYIES FOR TEACHERS OR SCHOOL
ADMINISTRATORS

BACKGROUND

The Board values and recognizes the long-term service of teachers and school
administrators. To honour their commitment and dedication, the Boarchprovides a retirement
gratuity to eligible individuals upon retirement under th€ Teacher's Pension Plan.

PROCEDURES

1. _Any teacher or school administrator whoiretires pursuant to the Tteachers’ -Peension

Pplan and-whe has completedbeeninthe-empley-of the-bogkd-for eleven_or more full-

time equivalent years of service with the Boardermere shall receive a refirement gratuity.

2. The retirement gratuity shall besgalculated as follows:
a. The gratuity amount is€l/15th.of one menth'’s salary for each full-time equivalent
year of service beyond ten years.
b. The maximum gratuithapayable shall be two-thirds (2/3) of one month’s salary.

Date Adopted: 1983-12 Cross References: AP #4.32 Refirement
Date(s) Revised: 2016-01 Statutony:
Converted from Policy 4.32: - Other:
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ADMINISTRATIVE PROCEDURE #305

RETIREMENT GRATUITY FOR TEACHERS OR SCHOOL
ADMINISTRATORS

BACKGROUND

The Board values and recognizes the long-term service of teachers and school
administrators. To honour their commitment and dedication, the Board provides a retirement
gratuity to eligible individuals upon retirement under the Teacher’s Pension Plan.

PROCEDURES

1. Any teacher or school administrator whoiretires pursuant to the Teachers’ Pension Plan
and has completed eleven or more full-time equivalent years of service with the Board
shall receive a retirement gratuity.

2. The retirement gratuity shall be calculated as follows:
a. The gratuity amount is'1/15th of one month’s salary for each full-time equivalent
year of service beyond ten years.
b. The maximum gratuity payable shall be two-thirds (2/3) of one month’s salary.

Date Adopted: 1983-12 Cross References:
Date(s) Revised: 2016-01
Converted from Policy 4.32:
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ADMINISTRATIVE PROCEDURE #413
RACIAL EQUITY

REFERENCE TITLE: POLICY #16 RACIAL EQUITY

BACKGROUND

This Administrative Procedure supports District Policy #16 Racial Equity and is intended to
guide and promote interactions that are free from discrimination, prejudice, and racism
based on race, ethnicity, culture, faith, or national origin.

The District is committed to identifying and addressing oppression, systemic and individual
biases, and behaviours that erode racial equity and respect for diverse cultural norms. The
District further acknowledges that racialized students, families, and staff may experience
multiple and intersecting forms of oppression.

Building on progress to date, the District has an ongoing responsibility to implement, monitor,

and refine actionable measures that advance racial equity, while recognizing the positive
conftributions and collective well-being fostered by the diversity of its school communities.

PROCEDURES

Administration

1. All students, staff, and community members will be treated with dignity and respect, and
their racial, cultural and intersectional identities will be affirmed in all school and District
spaces.

2. Allmembers of the school community are expected to abide by the District Code of
Conduct. Behaviour or language that is demeaning, hateful, or discriminatory on the
basis of race, ethnicity, culture, or faith is strictly prohibited and is to be reported to
administration. Incidents will be addressed in accordance with the District Code of
Conduct, Administrative Procedure #405 (Violence, Theat and Intimidation), and
applicable human rights laws.

3. School and District leaders will utilize the Ministry of Education and Child Care’s Racism
Response Guidelines to guide responses to racism, discrimination and hate.

4. School and District leaders will ensure students and staff impacted by racism or
discrimination have access to appropriate supports, resources, and safe spaces.



https://burnabyschools.ca/wp-content/uploads/2025/05/Policy-16-Racial-Equity-May-27-2025.pdf
https://burnabyschools.ca/code-of-conduct/
https://burnabyschools.ca/code-of-conduct/
https://burnabyschools.ca/code-of-conduct/
https://burnabyschools.ca/code-of-conduct/
https://burnabyschools.ca/wp-content/uploads/2025/09/405-AP-Violence-Threat-and-Intimidation-August-21-2025.pdf
https://www2.gov.bc.ca/assets/gov/erase/documents/mental-health-wellness/racism-response-guidelines.pdf
https://www2.gov.bc.ca/assets/gov/erase/documents/mental-health-wellness/racism-response-guidelines.pdf

Personnel

1.

All District employees share a collective responsibility to recognize and address racism,
bias and microaggressions.

The District shall provide and promote opportunities for all staff to increase their
knowledge of anti-racism education, racial literacy, Indigenous rights/protocol, equity,
cultural safety and human rights.

Instruction

1.

Educators are responsible for the selection of learning resources in accordance with
Administrative Procedure #400 (Selection of Learning Resources), with the goal of
students seeing their identities meaningfully represented in materials that reflect and
value the racial and cultural diversity of the District and Canadian society, and align with
the First Peoples Principles of Learning, anti-racism princCiples and human rights.

Staff shall support students in developing racial literacy, empathy, and critical thinking
skills in connection with the Ministry of Education and Child Care Anti-Racism: A Guide for
Teachers.

Learning environments will uphold students’ rights to.safely express their cultural and racial
identities and participate in cultural and community-based. activities.

Community

1.

The District will engage with students, families, and staff to build understanding of anti-
racism and promote inclusive and respectful learning environments.

The District shall work to increase awareness among parent(s) and/or guardian(s) of the
impacts of systemic racism and the importance of racial equity in education.

The District will work to build partnerships with representative organizations and racialized
communities to support effective participation in the education process.

Public communications shall reflect the District’'s commitment to racial equity and the
validation of racial and cultural diversity.

School environments will support student-led initiatives that celebrate racial and cultural
identities, build solidarity, and work to dismantle racism.

Date Adopted: Cross References: Policy #16 Racial Equity
Date(s) Revised: District Code of Conduct

AP #405 Violence, Threat and Intimidation
AP #400 Selection of Learning Resources
Ministry of Education and Child Care’s
Racism Response Guidelines

Ministry of Education and Child Care Anti-
Racism: A Guide for Teachers.



https://burnabyschools.ca/wp-content/uploads/2025/03/400-AP-Selection-of-Learning-Resources-March-6-2025-Clean.pdf
https://chrome-extension/efaidnbmnnnibpcajpcglclefindmkaj/https:/curriculum.gov.bc.ca/sites/curriculum.gov.bc.ca/files/pdf/anti-racism/en-anti-racism-education-bc.pdf
https://chrome-extension/efaidnbmnnnibpcajpcglclefindmkaj/https:/curriculum.gov.bc.ca/sites/curriculum.gov.bc.ca/files/pdf/anti-racism/en-anti-racism-education-bc.pdf
https://burnabyschools.ca/wp-content/uploads/2025/05/Policy-16-Racial-Equity-May-27-2025.pdf
https://burnabyschools.ca/code-of-conduct/
https://burnabyschools.ca/wp-content/uploads/2025/09/405-AP-Violence-Threat-and-Intimidation-August-21-2025.pdf
https://burnabyschools.ca/wp-content/uploads/2025/03/400-AP-Selection-of-Learning-Resources-March-6-2025-Clean.pdf
https://www2.gov.bc.ca/assets/gov/erase/documents/mental-health-wellness/racism-response-guidelines.pdf
https://www2.gov.bc.ca/assets/gov/erase/documents/mental-health-wellness/racism-response-guidelines.pdf
https://chrome-extension/efaidnbmnnnibpcajpcglclefindmkaj/https:/curriculum.gov.bc.ca/sites/curriculum.gov.bc.ca/files/pdf/anti-racism/en-anti-racism-education-bc.pdf
https://chrome-extension/efaidnbmnnnibpcajpcglclefindmkaj/https:/curriculum.gov.bc.ca/sites/curriculum.gov.bc.ca/files/pdf/anti-racism/en-anti-racism-education-bc.pdf
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ADMINISTRATIVE PROCEDURE #414
STUDENT CHOICE - ANIMAL DISSECTION

BACKGROUND

The Provincial science curriculum for elementary and secondary students outlines content @
numberoflearning-outcomesrequiring students to learn about animal systems. One
teaching strategy implemented as a means for students tolearn about animal systems is
animal dissection. The DistrictBeard recognizes that students, with parent.and/or guardian
consent, can choose not to participate in or observeanimal dissections for cultural, religious
or ethical reasons.

PROCEDURESREGULATIONS

1. All District schools will be infermed by the Superintendent of Schools or designate of thise
aadministrative pprocedure regarding the alternatives to animal dissection.

2. Angalternatives 16 animal dissectionwill be available in all District schools and schools will
be responsible deefor providing comparable and viable alternatives activitywhich meets
the same eyreularlearning standards as the dissection activity.

Information obou’r thissoption WI|| be prowded at the beginning of each course durmq
which the any-class-where-animal-dissection is scheduled and just prior to the dissection.
Informehon will olso be mcluded in oII course outlines where part-of-the-curricular

the%he#eeeheee#&ee#ee#ﬂepe%wammol dlssechon is mcluded as por’r of the

curricular program. end-that-aAn alternative activity which meets the curricular content
will be providedmade-available.

3.4. Students who choose not to participate in animal dissection will require a parent
andferand/or guardian signature prior to commencement of the dissection activity.




waAw < v = AW > - A -

, HY ~For students
who choose an alternative activity, assessment of their progress will be similar to
assessment processes used for dissection activities.

Date Adopted: 2011-01 Cross References:
Date(s) Revised Statutory:

Converted from Policy 5.40 -
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ADMINISTRATIVE PROCEDURE #414
STUDENT CHOICE - ANIMAL DISSECTION

BACKGROUND

The Provincial science curriculum for elementary and secondary students outlines content
requiring students to learn about animal systems. One teaching strategy implemented as a
means for students to learn about animal systems is animal dissection. The District recognizes
that students, with parent and/or guardian consent, can choose not to participate in or
observe animal dissections for cultural, religious or ethical reasons.

PROCEDURES

1. All District schools will be informed by the Superintendent of Schools or designate of this
administrative procedure regarding the alternatives to animal dissection.

2. Alternatives to animal dissection will be available in all District schools and schools will be
responsible for providing comparable and viable alternatives which meet the same
learning standards as the dissection activity.

3. Information about this option willbbe provided at the beginning of each course during
which the dissection is scheduled and just prior to the dissection. Information will also be
included in all course outlines where animal dissection is included as part of the curricular
program. An alternative activity which meets the curricular content will be provided.

4. Students who choose not to participate in animal dissection will require a parent and/or
guardian signature prior to commencement of the dissection activity.

5. For students who choose@n alternative activity, assessment of their progress will be similar
to assessment processes used for dissection activities.

Date Adopted: 2011-01 Cross References:
Date(s) Revised
Converted from Policy 5.40
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ADMINISTRATIVE PROCEDURE #4165.32
RESEARCH IN SCHOOLS

BACKGROUND

The District Board-of Educationrecognizesthatvalye-ofsupportssound, ethical, and
minimally disruptive research-both-specificto that advancesipublie education,al benefits

students and staff, and con’rnbuTes to QFeeheeuepremewpg—ekmeFegenereLwrpeeLeﬂ

e a research nvolvmg
s’ruden’rs staff, clossrooms programs, datq, ond focﬂmes and outlines the process for
approving and conducting research in Burnaby schools, ensering that research activities
supporT educational goals, respec’r the rightSiof por’nopon’rs and do no’r d|srU|o’r school




RequestsEQUESTS

1. The School District will consider research proposals from District teachers and
administrators, university graduate students, post-secondary faculty members and
professional educational associations. Research proposals from other individuals,
agencies or organizations will be considered-only under exceptional circumstances.

2. Allresearch requests must be submitted using theen-a-Bumeby-School District’s Research

Proposal FerResearch-Studiesform, including .afie-must-cleary-describe-such-details as
the-nature-of the activity, participantsion-invelved . assistance requiredneeded, and

proposed time frame.

3—Any-submission-from-a-vUniversitydafiiliated proposals graduate-student-orpost-secondary

faeulty-must includefirst-be-apprevedaytaar institutional’s eEthics CommitteeA-copy-of
ﬂqeﬂtopprovol and endorsementirem a faculty membershallbe-included-with-the

5—The submission shall also include copies of any consent forms, questionnaires, inventories
or tests to be used in the study.




1. PA-proposalsedresearch-study will be reviewed by designated District staff for
educational value, relevance, methodology, scope, and potential impact on
educational objectives with specific-consideration for the following factorste:

a. Relevance: meaningfulness and conftribution to the improvement of education
and/or knowledge of student learning, or general community benefit.

b. Methodology: requirements for identification and selection of participants; quality
of the research design, procedures and data analysis.

c. Scope: proposed contact group, number of participants and schools or District
offices involved.

d. Infrusiveness: extent of disruption to students, staff or school operations; need for
special arrangements within the school or District offices; need for involvement of
District or school staff.

e. Timelines: time of year, duration of the study andrelated impact on the school,
students or staff.

f. Timeliness: number of studies in progress at a given time.

g. Privacy: infringement of personal or family privacy through access to personal
information.

h. Confidentiality: procedures for guaranteeing anonymity and confidentiality,
including storage and eventual disposal of data.

i. Sensitivity: nature of the topic or questions as they relate to value-laden or sensitive
issues.

2. Research conducted in schools shall:

a. be consistent with sound educational practice and meaningful inquiry;

b. meet professional ethical standards including informed consent, voluntary
participation, right to withdraw, and confidentiality;

C. seek to contribute to a body of relevant knowledge and be mutually beneficial to
the researcher and the school or District;

d. be methodologically sound, free from bias, and nonpartisan; and,

e. avoid'contentious or personal topics that could be considered by students,
parent(s) and/-or guardian(s) or staff to be an invasion of personal privacy.

3. The School District will not approve studies that:
a. examine contentious or personal topics that may be considered to be an invasion
of privacy; or,
b. make unreasonable demands upon the participating students, staff or schools.

4. Research studies or surveys that are controversial in nature or deal with issues of public
policy may be referred to the Board.

4.5. Inreviewing research involving Indigenous students, families, or communities,
the District will apply an Indigenous lens that recognizes relational accountability, cultural
protocols, Indigenous Methodologies, community context, and Indigenous knowledge

systems.




ApprovalPPROVAL ProcessROCESS

1. Research proposals deemed appropriate on the basis of the initial review shall be
accepted in principle.

2—Proposals that have been accepted in principle shall be forwarded to the relevant school
principal(s) and/or District staff.

The final decision to participate in the proposed research study will rests with those
directly involved.

StudentTUDENT ParticipationARHCIPAHON

1. District approval does not constitute a requirement for students to take part in the study.
Such participation shall remain voluntary.

2. Participating students must be informed that theirinvolvement is voluntary and that they
may withdraw from participation at any time.

3. Parent(s) and/or guardian(s) of students taking part in research studies in schools must be
advised of the nature and purpose of the research and may upon request review
research materials.

4. When research procedures involve contact with studentsinkKindergartento-Grade-8 on
an individual basis, written parental and/or guardian consent based on complete
information.@bout the purpose and procedures of the research must be received prior to
commencement. Written parental and/or guardian consent is not required for students in
Grades 9-12.

5. Photography, filming, video recordingtaping or audio recordingteping of students shall
not be done without written consent of parent(s) and/or guardian(s).

6. The anonymity of those participating in a research study shall must be maintained and
protected at all times.

CriminalRIMINAL RecordECORD CheckSEARCH

mus’r unele#gegrowde a crlmlnol record Ch@CkS@GFGh—GHQ—SHbH@#—TLh@—F@SHJ—TS—@f—SG—P@
searchto-the-designated-Districtstaff prior to commencing researchentering-a-schoolor




ResultsESULTS

1. The School District shall be provided with a full report on the results of research
undertaken in the District upon completion.

2. Copies of final research reports shall be made available to participants and other
interested persons on request.

3. Researchers should be prepared to discuss or present their findings upon request to
school or District staff and parent(s) and/or guardian(s)in a manner that contributes to
the knowledge and/or practice of staff, students or parent(s) and/or guardian(s).

3-
Date Adopted: 2005-10 Cross References:
Date(s) Revised: 2007-09 Statutony:
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SCHOOL DISTRICT 41

ADMINISTRATIVE PROCEDURE #4164
RESEARCH IN SCHOOLS

BACKGROUND

The District supports sound, ethical, and minimally disruptive research that advances public
education, benefits students and staff, and contributes to community knowledge. This
procedure governs all research involving students, staff, classrooms, programs, data, and
facilities and outlines the process for approving and conducting research in Burnaby schools,
ensuring that research activities support educational'goals, respect the rights of
participants, and do not disrupt school operations.

PROCEDURES

Requests

1. The School District will consider research proposals from District teachers and
administrators, university graduate students, post-secondary faculty members and
professional educational associations. Research proposals from other individuals,
agencies or organizations will be considered only under exceptional circumstances.

2. Allresearch requests must be submitted using the District’s Research Proposal Form,
including details.of the activity, participants, assistance required, and proposed time
frame.

3. University-affiliated proposals must include institutional ethics approval and endorsement
from a faculty member.

4. The submission shall also include copies of any consent forms, questionnaires, inventories
or tests fo be used in the study.

Proposal Evaluation

1. Proposals will be reviewed by designated District staff for educational value, relevance,
methodology, scope, and potential impact on educational objectives with consideration
for the following factors:

a. Relevance: meaningfulness and conftribution to the improvement of education
and/or knowledge of student learning, or general community benefit.

b. Methodology: requirements for identification and selection of participants; quality
of the research design, procedures and data analysis.




c. Scope: proposed contact group, number of participants and schools or District
offices involved.

d. Intrusiveness: extent of disruption to students, staff or school operations; need for
special arrangements within the school or District offices; need for involvement of
District or school staff.

e. Timelines: time of year, duration of the study and related impact on the school,
students or staff.

f. Timeliness: number of studies in progress at a given time.

g. Privacy: infringement of personal or family privacy through access to personal
information.

h. Confidentiality: procedures for guaranteeing anonymity and confidentiality,
including storage and eventual disposal of data.

i. Sensitivity: nature of the topic or questions as they relate to value-laden or sensitive
issues.

2. Research conducted in schools shall:

a. be consistent with sound educational practice and meaningfulinquiry;

b. meet professional ethical standards including informed consent, voluntary
participation, right to withdraw, and confidentiality;

c. seek to contribute to a body of relevant knowledge and be mutually beneficial to
the researcher and the school or District;

d. be methodologically sound, free from bias, and nonpartisan; and,

e. avoid contentious or personal topics that could be considered by students,
parent(s) and/or guardian(s) or staff fo be an invasion of personal privacy.

The School District will not approve studies that:
a. examine contentious or personal topics that may be considered to be an invasion
of privacy; or,
b. make unreasonable demands upon the participating students, staff or schools.

Research studies or surveys that are controversial in nature or deal with issues of public
policy may e referred to the Board.

In reviewing research involving Indigenous students, families, or communities,

the District will apply. an Indigenous lens that recognizes relational accountability, cultural
protocols, Indigenous Methodologies, community context, and Indigenous knowledge
systems.

Approval Process

1.

Research proposals deemed appropriate on the basis of the initial review shall be
accepted in principle.

Proposals that have been accepted in principle shall be forwarded to the relevant school
principal(s) and/or District staff.

The final decision to participate in the proposed research study will rests with those
directly involved.




Student Participation

1.

District approval does not constitute a requirement for students to take part in the study.
Such participation shall remain voluntary.

Participating students must be informed that their involvement is voluntary and that they
may withdraw from participation at any time.

Parent(s) and/or guardian(s) of students taking part in research studies in schools must be
advised of the nature and purpose of the research and may upon request review
research materials.

When research procedures involve contact with students on'an individual basis, written
parental and/or guardian consent based on complete information about the purpose
and procedures of the research must be received priorio commencement. Written
parental and/or guardian consent is not required forstudents in Grades 9-12.

Photography, fiiming, video recording or audio recording of students shall not be done
without written consent of parent(s) and/or guardian(s).

The anonymity of those participating in a research study shall must be maintained and
protected at all times.

Criminal Record Check

External researchers with direct contact with students must provide a criminal record check
prior to commencing research.

Results

1.

The School District shall be provided with a full report on the results of research
undertakendn the District upon completion.

Copies of final research reports shall be made available to participants and other
interested persons on request.

Researchers should be prepared to discuss or present their findings upon request to
school or District staff and parent(s) and/or guardian(s) in a manner that contributes to
the knowledge and/or practice of staff, students or parent(s) and/or guardian(s).

Date Adopted: 2005-10 Cross References:
Date(s) Revised: 2007-09
Converted from Policy 5.32:
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SCHOOL DISTRICT 41
ADMINISTRATIVE PROCEDURES #502
ELECTRIC VEHICLE CHARGING STATIONS

BACKGROUND

The Board supports the establishment of Electric Vehicle (EV) charging stations on School
District land, for the purpose of supporting the District maintenance department vehicles
and supporting staff, students: and community members with their commute. The Board
Strategic Plan {Geal5/0bjective-3}-and the District Sustainability Strategic Plan {Gegl
3/Objective-1-support the reduction of overall green-house gas output and carbon footprint
of the District.

PROCEDURES

1

2.1.  EV charging stations, where installed, will be provided to staff and community
members on a user-pay rental basis. District staff driving District owned vehicles are
supported at no cost to the driver.

3.2. The following rental rates shall apply for staff, students: and community members:




a. Rental Rates:
i.  $1.500 per hour starting from the time of connection for 3 hours.
This rate is based on covering costs incurred by the Board for the usage as of
January 1, 2026. This rate will be adjusted annually to ensure it is covering
costs.
i. $65.00 per hour for fime in excess of the-first connectionperod,where
charging-willnot-be provided.3 hours.
b. Hours of Operation:
i. EV charging stations shall be operationalforstaffstudentsand-community
from 7:00 am to 10:00 pm 7 days per week.
ii. Accessto EV charging stations is subject to when parking lot gates are open.

4.3. Access to EV charging stations that are provided within locked compounds (i.e. school
parking lots) may be limited based on regular school hours of operation. While EV
charging stations may be active, special access will not be provided when compounds

are locked.

Date Adopted: 2022-02 Cross References: AP #715 Utillizationof Space
and

Date(s) Revised: - Facilities
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ADMINISTRATIVE PROCEDURE #502
ELECTRIC VEHICLE CHARGING STATIONS

BACKGROUND

The Board supports the establishment of Electric Vehicle (EV) charging stations on School
District land, for the purpose of supporting the District maintenance department vehicles
and supporting staff, students and community members with their commute. The Board
Strategic Plan and the District Sustainability Strategic Plan support the reduction of overall
greenhouse gas output and carbon footprint of the District.

PROCEDURES

1. EV charging stations, where installed, will'lbe provided to staff and community members
on a user-pay rental basis. District staff driving District owned vehicles are supported at no
cost to the driver.

2. The following rental rates shall apply for staff, students and community members:
a. Rental Rates:
i. $1.50 per hour starting from the time of connection for 3 hours.
This rate is based on.covering costs incurred by the Board for the usage as of
January 1, 2026. This rate will be adjusted annually to ensure it is covering
COsis.
i. $6.00 per hour for fime in.excess of 3 hours.
b. Hours of Operation:
i. EV.charging stations shall be operational from 7:00 am to 10:00 pm 7 days
perweek.
i. Accessto EV charging stations is subject to when parking lot gates are open.

3. Access to EV charging stations that are provided within locked compounds (i.e. school
parking lots) may be limited based on regular school hours of operation. While EV
charging stations may be active, special access will not be provided when compounds
are locked.

---------------------------------------------------------------------------------------------------------------------------------------------------

Date Adopted: 2022-02 Cross References:
Date(s) Revised:
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ADMINISTRATIVE PROCEDURE #5057-80

SURVEILLANCE

wele&survenlonce Technoloqv protects the m’reres’rs of all stakeholders, process-and ensures
ongoing oversight by the Board and the communityary-ehicle-GPSHracking-activities.

PROCEDURESOBJECHVES

Installation Approval




odm|n|s’rro’ror must consul’r W|Th %ﬂ%&mme school principal

tothe-Parent Advisory Council (PAC). efthe-schoolersitedorreview-and-approval-Once
PAC approvalis complete, the site administratorreceivgethe Committee-of-the-Whole

will submit a formal request to the Secretary-Treasurer whoawill then submit the
requestinstaliation to the Board for final approval.

2. New video surveillance installations or significant changes to existing camera coverage
for non-school buildings or sites will follow the same process as outlined in paragraph 1
without the requirement for PAC approval.

3. Temporary installations for specific investigative purposes will follow the process outlined in
paragraph 2 unless the investigation is time sensitive and emergent. Time sensitive and
emergent temporary installations for specific investigative purposes will be approved by
the Secretary-Treasurer and subsequently reported to the Board-through-the Committee

ofthe-Whole,

Installation

+—Public noftificationsigns, clearly written and prominently displayed, must be in place on
sites that are subject to video surveillance.

1.
2—Video surveillance is generally not to be used in locations where appropriate confidential

or private activities/functions are routinely carried out (e.g. bathrooms, private
conference, or meeting rooms).

|!\’

3. Only a designated employee or agent of the School District will install or service
surveillance equipment apart from District-managed ne’rworkmq components connecting
surveillance appliances to the w




henel@#h&eeme#eweleeﬂeswder District ne’rwork

4. System Access/File Export

1—Video files-will be stored onin-a secure surveillance appliances which are stored in locked
data filing-cabinets/data closets and protected against unauthorized userin-ar-areato

which-students-and-the public-do-notnormalh-have access.

1.

2. Video files must never be sold, publicly viewed or distributed in‘any other fashion except
as provided for by theseis guidelinesadministrative-procedure and appropriate legislation.
Copying of video files should only done:

a. to provide information to schools;

b. ~to support a specific law enforcement investigation (FIPPA 5.33[3][d]):

c. to comply with a subpoena, warrant or court order (FIRPA s. 3312)l]); and/or,
d. etheragencies—orwith the written approval of the Secretary-Treasurer or

designate.

3. Surveillance appliances may be accesseduoy District staff With a direct involvement with
the recorded contents, or employees or supportieentractors responsible for the technical
operations of the systems.

2—Video files may only be viewedbyidesignated employees or agents related to 2b.c.
Other individuals may viewavuideo files if required as part of an investigation and approved
by the Secretary-Treasurer or designate in accordance with the Freedom of Information
and Protection of Privacy provisions.

|.4>

not limited to:
a. security/safety incident involving a student or staff member;
b. incident involving a parent and/or guardian of the school;
C. incident involving a member of community who was present at the school for any
reason;
d. investigation of vandalism or attempted vandalism; and;
e. any-othermatters or incidents raised by school administration; and/or,

ef. to comply with FIPPA legislation (FIPPA s. 33[3][d], s. 33 [2][I])]-RCMP-orother
agencies.




6. For footage requested by the RCMP involving alleged criminal activities, staff will
bookmark the required views within the requested time spans, not view the footage, and
inform the TS Director to export and provide the material to the requesting agency.
Incidents involving students, staff or caregivers may require staff to view the content of
the requested footage if it affects school operations.

Logging/Reportin

+—Exported v¥ideo files shall be erased within one year unless they are being retained for
documentation related to a specific incident.

1.

ed, e [ [ j A-used +n—ﬂqe—’ro o makeing
ei a decmon wh|ch (:1ffec’rseuselc;4E an |nd|V|duoI—ther4deei+Le must be kept for a minimum
of one year, as required by the Freedom of Information and Protection of Privacy Act
unless earlier erasure is authorized by or on behalf of the individual.

2.

8.3. The Secretary-Treasurer will annually prepare a report on video surveillance in the
District. This report will be submitted to the Board through the Committee of the Whole
with a summpdary of new and pendingend-willassess installations. In addition, this report will
include a summary of-by-site-and whether operation of the video surveillance cameras
areis accomplishing its purpose of protecting the safety of individuals, school or District
property and individual belongings.

GPS TrackingRACKING

1. Only designated employees will have access to vehicle GPS data.

2. Employees who are required to operate District owned vehicles will be made aware that
all District owned vehicles are equipped with GPS fracking.

3. Employees may not turn off the GPS tracking function; tampering with any GPS
equipment in the vehicle is prohibited and may subject the employee to disciplinary
action.

4. GPS tracking will not be used-for:




a. for purposes other than legitimate business purposes;

b. to monitoring employee performance although unsafe and unauthorized vehicle
usage may lead to disciplinary action; or,

c. when the employee is off-duty.

5. Any personal information as defined under FIPPA will be protected in accordance with
section 30 of FIPPA and specifically:
a. any information obtained from GPS tracking will be kept in a secure, locked facility
with access only by designated employees; and,
b. the information will not be retained longer than one year except as reasonable or
necessary for legal or business purposes.

6. GPS tracking information collected may be used to review operational efficiencies
including vehicle engine idling, excessive speed, unscheduled stops, trip information,
distance travelled, location data, and to assess return times and; unapproved locations.

7. Employees operating District owned vehicles are expected to do so in a safe and legal

manner, complying with all provincial and federal laws pertaining to operating a motor
vehicle.

Date Adopted: 2011-04 Cross References:
Date(s) Revised: 2018-05 Statutony:
Converted from Policy 7.80: - - Other:
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ADMINISTRATIVE PROCEDURE #505
SURVEILLANCE

BACKGROUND
This administrative procedure guides the responsible use of surveillance technology, protects

the interests of all stakeholders, and ensures ongoing oversight by the Board and the
community.

PROCEDURES

Installation Approval

1. Prior to the introduction of a new video surveillance system at a school, the site
administrator must consult with the school Parent Advisory Council (PAC). Once PAC
approval is complete, the site administrator will submit a formal request to the Secretary-
Treasurer who will then submit the request to the Board for final approval.

2. New video surveillance installations or significant changes to existing camera coverage
for non-school buildings or sites will follow the same process as outlined in paragraph 1
without the requirement for PAC approval.

3. Temporary installations for specific investigative purposes will follow the process outlined in
paragraph 2 unless the investigation is time sensitive and emergent. Time sensitive and
emergent temporary installations for specific investigative purposes will be approved by
the Secretary-Treasurer and subsequently reported to the Board.

Installation

1. Public notification signs, clearly written and prominently displayed, must be in place on
sites that are subject to video surveillance.

2. Video surveillance is generally not to be used in locations where appropriate confidential
or private activities/functions are routinely carried out (e.g. bathroom:s, private
conference, or meeting rooms).

3. Only a designated employee or agent of the School District will install or service
surveillance equipment apart from District-managed networking components connecting
surveillance appliances to the wider District network.




System Access/File Export

1.

Video will be stored on secure surveillance appliances which are stored in locked data
cabinets/data closets and protected against unauthorized user access.

Video files must never be sold, publicly viewed or distributed in any other fashion except
as provided for by these guidelines and appropriate legislation. Copying of video files
should only done:

a. to provide information to schools;

b. to support a specific law enforcement investigation (FIPPA s. 33[3][d]);

c. to comply with a subpoena, warrant or court order (FIPPA s. 33[2][l]); and/or,

d. with the written approval of the Secretary-Treasurer or designate.

Surveillance appliances may be accessed by District staffwith a direct involvement with
the recorded contents, or employees or support contractors responsible for the technical
operations of the systems.

Video files may only be viewed by designated employeesor agents related to 2b.c.
Other individuals may view video files if required as partof an investigation and approved
by the Secretary-Treasurer or designate in accordance with the Freedom of Information
and Protection of Privacy provisions.

Acceptable reasons to review video files includes; butis not limited to:
a. security/safety incident involving a student or staff member;
b. incident involving a parent and/or guardian of the school;
c. incident involving a member of community who was present at the school for any
reason;
d. investigation of vandalism or attempted vandalism;
e. matters or incidents raised by school administration; and/or,
f. to comply with FIPPA legislation (FIPPA s. 33[3][d], s. 33 [2][l]).

For footage requested by the RCMP involving alleged criminal activities, staff will
bookmark the required views within the requested time spans, not view the footage, and
inform the ITS Director to export and provide the material to the requesting agency.
Incidents involving students, staff or caregivers may require staff to view the content of
the requested footage if it affects school operations.

Logging/Reporting

1.

Exported video files shall be erased within one year unless they are being retained for
documentation related to a specific incident.

Video files used to make a decision which affects an individual must be kept for a
minimum of one year, as required by the Freedom of Information and Protection of
Privacy Act unless earlier erasure is authorized by or on behalf of the individual.

The Secretary-Treasurer will annually prepare a report on video surveillance in the District.
This report will be submitted to the Board through the Committee of the Whole with a




summary of new and pending installations. In addition, this report will include a summary
of whether operation of the video surveillance cameras are accomplishing its purpose of
protecting the safety of individuals, school or District property and individual belongings.

GPS Tracking

1. Only designated employees will have access to vehicle GPS data.

2. Employees who are required to operate District owned venhicles will be made aware that
all District owned vehicles are equipped with GPS tracking.

3. Employees may not turn off the GPS tracking function; tampering with any GPS
equipment in the vehicle is prohibited and may subject the employee to disciplinary
action.

4. GPS tracking will not be used:
a. for purposes other than legitimate business purposes;
b. to monitor employee performance although unsafe‘and unauthorized vehicle
usage may lead to disciplinary action; or,
c. when the employee is off-duty.

5. Any personal information as defined under FIPPA will be protected in accordance with
section 30 of FIPPA and specifically:
a. any information obtained from GPS tracking will be kept in a secure, locked facility
with access only by designated employees; and,
b. the information will not be retained longer than one year except as reasonable or
necessary for legal or business purposes.

6. GPS tracking information collected may be used to review operational efficiencies
including vehicle . engine idling, excessive speed, unscheduled stops, trip information,
distance travelled, location data, and to assess return times and unapproved locations.

7. Employees operating District owned vehicles are expected to do so in a safe and legal
manner, complying with all provincial and federal laws pertaining to operating a motor
vehicle.

Date Adopted: 2011-04 Cross References:
Date(s) Revised: 2018-05
Converted from Policy 7.80:
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ADMINISTRATIVE PROCEDURE #5067-15
UTILIZATION OF SPACE AND FACILITIES

BACKGROUND

The buildings and facilities of the District are provided and maintained under the provisions

of ’rhe School Act and School Regulo’rlons II%—B@@%@I—&@%@I@@I—H%%@@%&@G@@

PROCEDURESOBJECHVES

Whenever community needs do not conflict with the program of public education,+e
provide access o school buildings and facilities may be provided according to the following
scale-of priorities:

1. Basic School Programs
Instructional and educational support programs serving District students.

2. Community Education Programs
Educational programs such as adult education, continuing education, and early
childhood education operated by the Board’'s Community & Continuing Education
Department.

3. Other Educational Programs
Educational programs serving child care centrespreschoel, senior citizens, and

community-college post-secondary groups.




4. Local Tax-supported Bodies
Local and municipal tax-supported organizations and service institutions such as the
Burnaby Parks and Recreation Department and the City of BurnabytibraryBoard.

5. Public Institutions

Programs operated by public associations or organizations, other than the Board, which
serve communl’ry needs on a non- profl’r b05|s sheu—he#eueeeess#eﬁfee#me&%eﬂ

ed%mms#e#eel—by—ﬂqeéee@ie%eesu#ep)—ond prowde proof of Thelr non- |orof|’r reqw’rrohon

provided by the Business Registration Center of BC.

6. Community Service Agencies
Incorporated service societies, institutions, or organizations which are open to the public
will be given access on a “term lease” at a rate based upon incurred operating cost
(within guidelines and cost formulae developed and administered by the Secretary-
Treasurer).

7. Individuals or Groups of an Independent or Commercial Nafure

Any interest or groups engaged in a service or commercial enterprise will be
providedgiven access following -a+recommendation-ottie Committeeofthe
Wheleapproval by the Secretary-Treasuréier designate. Thelease or rental rate will be
based upon commercial rates. In considering such.requests the Board will give attention
fo:

a. the effect of the proposed use upon the facility and its environs; and,

b. the long-term economic and social implications of the proposed use upon the

Board and the community.

REGULATIONS

+ Applications for use falling in Priorities 1, 2, 3, 4, and 5 shall be submitted to the
Secretary-Treasurer who may, upon the recommendation of the Superintendent, approve
access. The request shall then be reported to the Board.

2 Applications for use in Priority 6 and 7 shall be submitted to the Secretary-Treasurer or
de5|gn0’re for con&derohonm—eemu#e#em&#h#he—@emm#ee—eﬂhe—%#he#e—%@h#he

Date Adopted: 1979-09 Cross References: AP #501 Provision-of Menstrugl
Products
Date(s) Revised: AP #502 Electic Vehicle C inaStali
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ADMINISTRATIVE PROCEDURE #506
UTILIZATION OF SPACE AND FACILITIES

BACKGROUND

The buildings and facilities of the District are provided and maintained under the provisions
of the School Act and School Regulations.

PROCEDURES

Whenever community needs do not conflict with the program of public education, access
to school buildings and facilities may be provided according to the following priorities:

1. Basic School Programs
Instructional and educational support programs serving District students.

2. Community Education Programs
Educational programs such as adult education, continuing education, and early
childhood education operated by the Board's Community & Continuing Education
Department.

3. Other Educational Programs
Educational programs serving child care centres, senior citizens, and post-secondary
groups.

4. Local Tax-supported Bodies
Local and municipal tax-supported organizations and service institutions such as the
Burnaby Parks and Recreation Department and the City of Burnaby.

5. Public Institutions
Programs operated by public associations or organizations, other than the Board, which
serve community needs on a non-profit basis and provide proof of their non-profit
registration provided by the Business Registration Center of BC.

6. Community Service Agencies
Incorporated service societies, institutions, or organizations which are open to the public
will be given access on a “term lease” at a rate based upon incurred operating cost
(within guidelines and cost formulae developed and administered by the Secretary-
Treasurer).




7. Individuals or Groups of an Independent or Commercial Nature

Any interest or groups engaged in a service or commercial enterprise will be provided
access following approval by the Secretary-Treasurer or designate. The lease or rental
rate will be based upon commercial rates. In considering such requests the Board will give
attention to:

a. the effect of the proposed use upon the facility and its environs; and,

b. the long-term economic and social implications of the proposed use upon the

Board and the community.

Applications for use falling in Priorities 1, 2, 3, 4, and 5 shall be submitted to the Secretary-
Treasurer who may, upon the recommendation of the Superintendent, approve access. The
request shall then be reported to the Board.

Applications for use in Priority 6 and 7 shall be submitted to the Secretary-Treasurer or
designate for consideration.

Date Adopted: 1979-09 Cross References:
Date(s) Revised:
Converted from Policy 7.15: -
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SCHOOL DISTRICT 41

Board Report

Date: February 24, 2026

To: Board of Education — Public Meeting
From: Roberto Bombelli, Deputy Superintendent
Subject: District Three-Year Calendar Update

Background:

The School Act SCHOOL CALENDAR REGULATION B.C. Reg 314/2012 requires that the Board of
Education make publicly available a school calendar that it proposes at least one month before
the date the school calendar must be submitted to the Minister of Education and Child Care.
The Board must provide an opportunity to the parents of students enrolled in each school and
representatives of the employees of the Board to provide comments to the Board with respect
to the calendar.

Introduction:

The proposed three-year calendar was brought to the Board of Education on December 16,
2025. A feedback period began on January 12, 2026, with a presentation to partner groups. It
was then posted on the District welbsite, and information was distributed to staff and parents via
District email. An opportunity was provided for feedback from January 13 to February 10, 2026.

Considerations:

Of the 36 email responses received, the majority focused on the Spring Break period and on
Professional Development Days. A small number of responses focused on structural changes to
the school calendar that are not feasible.

The Spring Break feedback varied and included changing the allocation of the closure days in
years 2026-27 and 2028-29, changing the length of the break, and adjusting the timing of the
break.

The Professional Development Day feedback focused on alignment of the days during the year,
such that all schools would share common Pro-D Days, and on setting the days to avoid 3-day
school day weeks whenever possible.

District staff are now looking at options to better align Professional Development Days across the
District. This process requires consultation with our schools. Once complete, the proposed 3-year
calendar, including any changes or adjustments, will be brought for Board approval on March
10, 2026

Recommendation:

THAT the Board of Education receive this information.
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