
 

 

DISTRICT OPERATIONS – ADMINISTRATIVE SERVICES 
Reporting to Public Session, Tuesday, February 24, 2026 

 
 

1.    Administrative Procedure (AP) Updates 
 
As part of the Burnaby Board of Education’s policy review, some current policies are being converted to 
administrative procedures (AP #100). Regular review and development of administrative procedures 
supports effective operations within the school system.  
 
As administrative procedures are reviewed, they will be appropriately categorized under the following 
sections: 

• 100 Administration 
• 200 Community 
• 300 Personnel 
• 400 Instruction 
• 500 Facilities 

 
The following administrative procedures have been updated, reviewed, and re-categorized: 

• #106 Honorariums – Indigenous Education (New) 
• #201 Parent/Guardian/School Committees 
• #202 District Parent Advisory Council 
• #304 Workers’ Compensation 
• #305 Retirement Gratuity for Teachers or School Administrators 
• #413 Racial Equity (New) 
• #414 Student Choice – Animal Dissection 
• #416 Research in Schools 
• #502 Electric Vehicle Charging Stations 
• #505 Surveillance 
• #506 Utilization of Space and Facilities 

 
Further, the following administrative procedures are covered under the School Act and the Ministry of 
Education and Child Care policies and procedures. Consequently, the following administrative procedures 
are being removed: 

• #2.11 School Planning Councils  
• #4.32 Retirement Policy 
• #4.45 Employment of Uncertified Teachers 
• #5.00 Promoting Student Health 
• #5.12 Treatment of Head Lice in Schools 
• #6.05 School Calendar & Hours of Instruction 
• #6.30 Grouping of Students for Regular and Special Programs 
• #6.35 Program and School Consolidation 
• #6.45 Propagandist or Prejudicial Conduct 
• #6.50 School Libraries 
• #6.65 Physical and Health Education and Related Programs 

 
Additional administrative procedures will be brought forward in June 2026. 



 

 

Recommendation:  
 
THAT the Board of Education receive this information. 
 
 
2.   District Three-Year Calendar Update 
 
Triennially, a school calendar is submitted to the Minister of Education and Child Care outlining 
instructional, professional development, and administrative days for the next 3 years. The Board must 
provide an opportunity to the parents of students enrolled in each school and representatives of the 
employees of the Board to provide comments to the Board with respect to the calendar.  
 
The proposed three-year calendar was brought to the Board of Education on December 16, 2025 and a 
feedback period began on January 12 and closed on February 10, 2026. 
 
Due to the responses provided, District staff are now looking at options to better align Professional 
Development Days across the District. Once complete, the proposed 3-year calendar, including any 
changes or adjustments, will be brought for Board approval on March 10, 2026 
 
Recommendation:  
 
THAT the Board of Education receive this information. 
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Board Report 
Date:  February 24, 2026 
To:  Board of Education – Public Meeting 
From:  Roberto Bombelli, Deputy Superintendent 
Subject: Administrative Procedure Updates 

              

 
Background: 
 
The Board of Education, through its Policy Committee, has been working to review and update 
its current policies leading to a complete restructuring of the policy manual. In alignment with 
this process, the Superintendent will be reviewing and updating existing administrative 
procedures.  
 
Considerations: 
 
The following administrative procedures have been updated, reviewed and re-categorized: 
 

• #106 Honorariums – Indigenous Education (New) 
• #201 Parent/Guardian/School Committees 
• #202 District Parent Advisory Council 
• #304 Workers’ Compensation 
• #305 Retirement Gratuity for Teachers or School Administrators 
• #413 Racial Equity (New) 
• #414 Student Choice – Animal Dissection 
• #416 Research in Schools 
• #502 Electric Vehicle Charging Stations 
• #505 Surveillance 
• #506 Utilization of Space and Facilities 

 
The following administrative procedures are covered under the School Act and the Ministry of 
Education and Child Care policies and procedures. Consequently, the following administrative 
procedures are being removed: 
 

• #2.11 School Planning Councils  
• #4.32 Retirement Policy 
• #4.45 Employment of Uncertified Teachers 
• #5.00 Promoting Student Health 
• #5.12 Treatment of Head Lice in Schools 
• #6.05 School Calendar & Hours of Instruction 
• #6.30 Grouping of Students for Regular and Special Programs 
• #6.35 Program and School Consolidation 
• #6.45 Propagandist or Prejudicial Conduct 
• #6.50 School Libraries 
• #6.65 Physical and Health Education and Related Programs 



Recommendation: 
 
THAT the Board of Education receive this information. 
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ADMINISTRATIVE PROCEDURE #106 

HONORARIUMS – INDIGENOUS EDUCATION 
……………………………………………………………………………………………………………………… 

BACKGROUND 

This Administrative Procedure outlines the District’s process for issuing honorariums to
members of the Indigenous Education Council (IEC), Elders/Knowledge Keepers, and
Indigenous community members who participate in school and District events. It is designed
to ensure compliance with Canada Revenue Agency (CRA) requirements while respecting
Indigenous cultural protocols and values. 

Definitions 

“Honorarium” means a token of appreciation for participation in events, ceremonies, or 
sharing of cultural knowledge. 

“IEC Member” is an individual formally appointed to the Indigenous Education Council. 

PROCEDURES

1. District Employees
District employees are not eligible for honorariums. If there are extenuating circumstances
where an employee is paid an honorarium, all payments to District employees will be
processed through Payroll and recorded on the employee’s T4.

2. Payments to Non‑employees
All payments to non-employees will be processed through Accounts Payable. Annual
payments of $500 or more (per CRA guidelines) will require an issuance of a T4A, if all
required information for filing is available to the District.

3. Gifts vs. Payments for Services
For CRA purposes, all payments to IEC members and Elders are treated as payments for
service. The District will request, in a letter or in person, a Social Insurance Number (SIN)
and collect T4A information. If an individual declines to provide a SIN, the District will
document the request as part of the District’s due diligence.

Note on cultural protocol: Classifying ceremony (e.g., prayers and territory welcomes) as
a paid “service” can be culturally insensitive; Elders and Knowledge Keepers do not sell
cultural knowledge, and traditional knowledge cannot be bought. However, until the
CRA changes its guidelines, we will treat the payments as a service for tax filing purposes
only.
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4. Honorariums to a Person with a Status Number 

Honorariums to a person with a status number that are given in recognition for 
contributions made on‑reserve are not taxable. Such payments must still be tracked and 
reported to CRA as exempt income. 

 
PETTY CASH PROCEDURES 
 
Petty cash is used to provide honorariums to Indigenous guests participating in school and 
District events and, occasionally, to reimburse travel expenses. 

 
1. Request: The District Principal of Indigenous Education will request petty cash by emailing 

the Manager, Financial Services. The request must include the names of attendees, event 
location, event name, event date, amount requested, and the applicable GL code. 
 

2. Withdrawal and Verification: The Manager, Financial Services will withdraw the approved 
cash, accompanied by a Junior Accountant who will serve as a second counter. A cash 
count will be performed both before and after the withdrawal. 
 

3. The District Principal of Indigenous Education will pick up the cash and perform an 
independent count to confirm accuracy, then reply to the original request email with a 
confirmation of “received.” 
 

4. The Manager, Financial Services will save a PDF of the email correspondence in the Petty 
Cash folder as supporting documentation. 

 
 
 
 
………………………………………………………………………………………………………………………………… 
 
Date Adopted:   YYYY-MM  Cross References:  
Date(s) Revised:        

  



DRAFT
ADMINISTRATIVE PROCEDURE #201.10 

PARENT/GUARDIAN / SCHOOL COMMITTEES 
……………………………………………………………………………………………………………………… 

BACKGROUND 

Parent(s) and/or guardian(s) have the right and the accompanying responsibility to

participate in the process of determining educational goals and policies for the District and

for individual schools and to share in the task of educating their children. In addition, they

have both the right and responsibility to help in deciding what educational services will be 

provided for their children.

The Board acknowledges that the education of children is a responsibility to be shared by

parent(s) and/or guardian(s) and teachers and that the process is most effective when there 

is cooperation between home and school in promoting a positive school climate and a 

productive school experience for students. Consistent with its policy on Public Information 

and Community Relations, therefore, the Board affirms its desire that eEach school in the 

District is encouraged to develop a strong liaison with the school’s community of parent(s) 

and/or guardian(s).

THE BOARD, UPON RECEIPT OF AN APPLICATION FROM PARENT(S) AND/OR 

GUARDIAN(S) OF STUDENTS ATTENDING A SCHOOL, SHALL ESTABLISH A 

PARENTS’ ADVISORY COUNCIL.

OBJECTIVES 

1. To provide the means for parental involvement in the District’s educational programs.

2. To promote understanding and communication between parent(s) and/or guardian(s)

and the school with respect to the education of children.

3. To provide a means by which community values can be identified and used in the

development of school policies and administrative procedures.

PROCEDURESREGULATIONS 

1. The principal shall encourage parent(s) and/or guardian(s) to apply to the Board to

establish a parents’ advisory council or respond positively to such initiatives by the

parent(s) and/or guardian(s).
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2. In consultation with the principal, the Council shall make bylaws governing its meetings, its 

business, and the conduct of its affairs, including its dissolution. 

 

3. Provision shall be made in the bylaws to review positions on the Council annually at an 

open meeting. 

 

4. Through its elected officers, the Council may advise the Board, the principal, and the staff 

of the school in any matter relating to the school. 

 

 
.…………………………………………………………………..………………………………………………… 
 

Date Adopted:    1980-03   Cross References:  

Date(s) Revised:   1990-06   Statutory:     School Act 8, 8.4, 8.5 

   2021-04 

Converted from Policy 2.15: ____-__         



DRAFT
ADMINISTRATIVE PROCEDURE #201 

PARENT/GUARDIAN/SCHOOL COMMITTEES 
……………………………………………………………………………………………………………………… 

BACKGROUND 

Each school in the District is encouraged to develop a strong liaison with the school’s 
community of parent(s) and/or guardian(s). 

PROCEDURES 

1. The principal shall encourage parent(s) and/or guardian(s) to apply to the Board to
establish a parents’ advisory council.

2. In consultation with the principal, the Council shall make bylaws governing its meetings, its
business, and the conduct of its affairs, including its dissolution.

3. Provision shall be made in the bylaws to review positions on the Council annually at an
open meeting.

4. Through its elected officers, the Council may advise the Board, the principal, and the staff
of the school in any matter relating to the school.

.…………………………………………………………………..………………………………………………… 

Date Adopted:   1980-03 Cross References: 
Date(s) Revised: 1990-06 

2021-04 
Converted from Policy 2.15: ____-__ 
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ADMINISTRATIVE PROCEDURE #202.25 

DISTRICT PARENT ADVISORY COUNCIL 
……………………………………………………………………………………………………………………… 

BACKGROUND 

The Board believes in promoting and supporting effective, systematic two-way 

communication with parent(s) and/or guardian(s) in Burnaby by providing information about 

the District so that they can contribute to and influence educational decisions.  In order tTo 

facilitate communication between home and school, each school in the District should have 

a Parent Advisory Council (PAC) to advise the Board, and the principal, and staff of the 

school on many matters relating to the school. 

While each PAC represents the perspective of its school communityWhereas the perspective 

of each council is that of a particular school, the Board also recognizes the need for a 

District-level advisory body similar group whose perspective reflectsis that of the District as a

whole. 

Accordingly, the Board will establish a District Parent Advisory Council (DPAC) composed of 

representatives from school-based Parent Advisory Councils. 

THE BOARD SHALL ESTABLISH A DISTRICT PARENT ADVISORY COUNCIL

COMPOSED OF REPRESENTATIVES OF SCHOOL PARENT ADVISORY COUNCILS.

PROCEDURESOBJECTIVE 

To ensure communication links between parent(s) and/or guardian(s) and the Board. 

REGULATIONS 

1. The function of the District Parent Advisory Council will be:

a. to aAdvise the Board;

b. to sSolicit opinions from parent(s) and/or guardian(s) through Parent Advisory

Councils;

c. to pProvide information to Parent Advisory Councils; and,

d. to aAssist the Board in decision making and in policy formulation.

2. Membership in the District Council will be determined by School Parent Advisory Councils,

each of which will elect one member and, plus alternates, for the school year to the

central body by September 30, as per outlined in the District Parent Advisory Council

constitution.
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3. A minimum of five meetings of the District Council shall be held each school year 

between September and June.  Agendas shall be distributedsent out in advance of 

meetings.; sSummaries of proceedings shall be submitted to the school Parent Advisory 

Councils and to the Board. 

 

4. An executive committee shall be formed by the District Parent Advisory Council by 

electing two members to represent each zone in the District and members-at-large, as 

per outlined in the DPAC constitution. 

 

Geographic Regions 

 

Brentwood North Zone 

 

Alpha Secondary; Brentwood Park, Confederation Park, Gilmore Community, Kitchener, 

Rosser Elementary Schools 

 

Burnaby North Secondary; Aubrey, Capitol Hill, Lochdale Community, Montecito, Parkcrest, 

Sperling, Westridge Elementary Schools 

 

Cariboo Lougheed Zone 

 

Burnaby Mountain Secondary; Cameron, Forest Grove, Lyndhurst, Seaforth, Stoney Creek 

Community, University Highlands Elementary Schools 

 

Cariboo Hill Secondary; Armstrong, Second Street Community, Twelfth Avenue Elementary 

Schools 

 

Central West Zone 

 

Burnaby Central Secondary; Brantford, Buckingham, Douglas Road, Gilpin, Lakeview, Morley 

Elementary Schools 

 

Moscrop Secondary; Cascade Heights, Chaffey-Burke, Inman, Marlborough Elementary 

Schools 

 

Kingsway South Zone 

 

Burnaby South Secondary/BC School for the Deaf; Clinton, Glenwood, Maywood 

Community, Nelson, South Slope/BCSD, Suncrest, Windsor Elementary Schools 

 

Byrne Creek Secondary Community; Edmonds Community, Stride Avenue Community, Taylor 

Park Elementary Schools, Provincial Resource Programs 

 

5. A member of staff will act as a liaison to the executive committee. 

 

 

……………………………………………………………………………………………………………………… 
 

Date Adopted:  1990-06     Cross References:  
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Date(s) Revised:  2016-02     Statutory: School Act 85 (2) (b) 

     2021-04  

Converted from Policy 2.25:     Other: 



DRAFT
ADMINISTRATIVE PROCEDURE #202 

DISTRICT PARENT ADVISORY COUNCIL 
……………………………………………………………………………………………………………………… 

BACKGROUND 

The Board believes in promoting and supporting effective communication with parent(s) 
and/or guardian(s) by providing information about the District so that they can contribute to
educational decisions. To facilitate communication between home and school, each 
school in the District should have a Parent Advisory Council (PAC) to advise the Board,
principal, and staff on matters relating to the school.

While each PAC represents the perspective of its school community, the Board also 
recognizes the need for a District-level advisory body whose perspective reflects the District 
as a whole. 

Accordingly, the Board will establish a District Parent Advisory Council (DPAC) composed of
representatives from school-based Parent Advisory Councils.

PROCEDURES 

1. The District Parent Advisory Council will :
a. Advise the Board;
b. Solicit opinions from parent(s) and/or guardian(s) through Parent Advisory Councils;
c. Provide information to Parent Advisory Councils; and,
d. Assist the Board in decision making and in policy formulation.

2. Membership in the District Council will be determined by School Parent Advisory Councils,
each of which will elect one member and alternates for the school year by September
30, as outlined in the District Parent Advisory Council constitution.

3. A minimum of five meetings of the District Council shall be held each school year
between September and June.  Agendas shall be distributed in advance of meetings.
Summaries of proceedings shall be submitted to the school Parent Advisory Councils and
to the Board.

4. An executive committee shall be formed by the District Parent Advisory Council by
electing two members to represent each zone in the District and members-at-large, as
outlined in the DPAC constitution.

5. A member of staff will act as a liaison to the executive committee.
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……………………………………………………………………………………………………………………… 
 
Date Adopted:  1990-06  Cross References:  
Date(s) Revised:  2016-02   
     2021-04  
Converted from Policy 2.25:      



DRAFT
ADMINISTRATIVE PROCEDURE #304 

WORKERS’ COMPENSATION 
……………………………………………………………………………………………………………………… 

BACKGROUND 

By law, every School District employee in the Province of British Columbia is covered by 

Under the Workers’ Compensation Act, . This protection is provided so as to compensate 

employees are eligible for compensation if they incur for loss of earnings because of an injury 

or illness while performing sustained in relation to their job duties. Because Considering that 

some illnesses or injuries may not immediately manifest present themselves, it is important to 

report incidents immediatelyall accidents. 

IF AN EMPLOYEE SUSTAINS INJURY IN RELATION TO THEIR DUTIES, THE BOARD 

SHALL ASSIST THE EMPLOYEE IN SEEKING APPROPRIATE BENEFITS UNDER THE 

WORKERS’ COMPENSATION ACT. 

PROCEDURESOBJECTIVES 

1. To ensure the maximum benefits to employees sustaining injury in relation to their duties

by partially protecting them against a loss of earnings in the event that all sick leave is

used up or in the event that they will not be able to work again.

2. To ensure that the protection afforded by the Board’s contribution under the Workers’

Compensation Act be used to pay appropriate claims rather than those funds budgeted

for salary.

REGULATIONS 

1. If an employee incurs an injury or illness while performing their job duties, they must

immediatelyis involved in an accident or suffers an injury in relation to their work:

the employee shall report the matter immediately to their principal or supervisor, even if 

there is no apparent injury or illness to first aid, their supervisor, and WorkSafeBC; and, 

1. 

a.2. the employee shall enter the details of the injury or illness in WorkSafeBC Form 6A (available

in the Staff Portal)incident in the Accident Record Book, a copy of which shall be

available at each location. 

2. If theWhen the District employee learns of a workplace injury or illness that requires

medical attention or causes the employee expects to miss time, the District will work and/or
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to see a doctor, the supervisor shall complete: a Workers’ Compensation Board Form 7 and 

forward it to the Workers’ Compensation Board (WCB) within three days of the incident.  

a. Salary and personal information shall be obtained by telephoning the Human 

Resources Department.  

b. A copy of the completed form shall be forwarded to the Human Resources 

Department. 

c. If the supervisor or principal expects that the employee will be absent beyond the 

date of injury, they shall inform the Human Resources Department immediately by 

telephone. 

In order for a claim to be considered as compensable by the Workers’ Compensation Board, 

the injured employee must attend a physician and must advise the physician that the injury 

was sustained in relation to their employment.  

1. an initial investigation within 48 hours; 

 

2. a WorkSafeBC Form 7 within three business days and submit to WorkSafeBC; and, 

 

d.3. an investigation report within thirty days. 

 

3. While a claim is being adjudicated by the Workers’ Compensation Board, and until the 

School District is notified that the claim has been accepted, the Board will pay the employee 

full salary from their sick bank. Upon acceptance of the claim, the Workers’ Compensation 

Board will pay the School District the amount generated by the WCB formula. The 

employee’s sick leave bank will then be reinstated by the number of days used because of 

the injury. 

 

During the period that the Workers’ Compensation Board continues to pay the School District 

for the claim, the employee shall receive their regular pay directly from the School Board. 

The difference between the employee’s regular pay and the amount paid under the WCB 

formula will be paid by the School Board for the first six months of the claim. For any period 

beyond six months, the difference between the WCB benefit amount and regular pay will be 

charged against the employee’s sick leave bank.  

 

PROVISIONS OF THE WORKERS’ COMPENSATION ACT  

 

1. Where an injury disables a worker from earning full wages in the work at which they 

were employed, compensation is payable from the first working day following the day of the 

injury; but medical aid is payable in respect of the day of the injury.  

 

2. Where permanent partial disability results from the injury, the impairment of earning 

capacity shall be estimated from the nature and degree of the injury. The compensation 

shall be a periodic payment to the injured worker of a sum equal to 75% of the estimated loss 

of average earnings resulting from the impairment, which shall be payable during the 

lifetime of the worker or in another manner which the Workers’ Compensation Board 

determines. 

 

Other provisions are applicable in the cases of permanent total disability or death. 
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3.  

……………………………………………………………………………………………………………………… 
 

Date Adopted:  1963-01   Cross References:  AP #4.15 Healthy & Safe 

Environment  

Converted from Policy 4.20Date(s) Revised: ____-__    

Statutory:   Workers Compensation Act  

https://burnabyschools.ca/wp-content/uploads/2022/12/NEW-4.15-Policy-Healthy-and-Safe-Environment.pdf
https://burnabyschools.ca/wp-content/uploads/2022/12/NEW-4.15-Policy-Healthy-and-Safe-Environment.pdf
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ADMINISTRATIVE PROCEDURE #304 

WORKERS’ COMPENSATION 
……………………………………………………………………………………………………………………… 

BACKGROUND 

Under the Workers’ Compensation Act, employees are eligible for compensation if they incur
an injury or illness while performing their job duties. Considering that some illnesses or injuries
may not immediately present themselves, it is important to report incidents immediately.

PROCEDURES 

If an employee incurs an injury or illness while performing their job duties, they must
immediately:

1. report the injury or illness to first aid, their supervisor, and WorkSafeBC; and,

2. enter the details of the injury or illness in WorkSafeBC Form 6A (available in the Staff
Portal).

When the District learns of a workplace injury or illness that requires medical attention or
causes the employee to miss time, the District will complete:

1. an initial investigation within 48 hours;

2. a WorkSafeBC Form 7 within three business days and submit to WorkSafeBC; and,

3. an investigation report within thirty days.

……………………………………………………………………………………………………………………… 

Date Adopted: 1963-01 Cross References: 
Converted from Policy 4.20: ____-__ 

https://burnabyschools.ca/wp-content/uploads/2022/12/NEW-4.15-Policy-Healthy-and-Safe-Environment.pdf
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ADMINISTRATIVE PROCEDURE #3054.35 

RETIREMENT GRATUITYIES FOR TEACHERS OR SCHOOL 

ADMINISTRATORS 
……………………………………………………………………………………………………………………… 

BACKGROUND 

The Board values and recognizes the long-term service of teachers and school 

administrators. To honour their commitment and dedication, the Board provides a retirement 

gratuity to eligible individuals upon retirement under the Teacher’s Pension Plan. 

PROCEDURES 

1. Any teacher or school administrator who retires pursuant to the Tteachers’ Ppension 

Pplan and who has completedbeen in the employ of the board for eleven or more full-

time equivalent years of service with the Boardor more shall receive a retirement gratuity.

2. The retirement gratuity shall be calculated as follows:

a. The gratuity amount is 1/15th of one month’s salary for each full-time equivalent

year of service beyond ten years. 

b. The maximum gratuity payable shall be two-thirds (2/3) of one month’s salary.

be awarded 1/15th of a month’s salary for each full-time equivalent year of service 

in excess of ten years. the maximum gratuity shall not exceed two thirds of one 

month’s salary. 

OBJECTIVE 

To reward teachers for long service with the Board. 

……………………………………………………………………………………………………………………… 

Date Adopted: 1983-12 Cross References: AP #4.32 Retirement 

Date(s) Revised: 2016-01 Statutory:  

Converted from Policy 4.32: ____-__ Other: 
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ADMINISTRATIVE PROCEDURE #305 

RETIREMENT GRATUITY FOR TEACHERS OR SCHOOL 

ADMINISTRATORS 
……………………………………………………………………………………………………………………… 

BACKGROUND 

The Board values and recognizes the long-term service of teachers and school 

administrators. To honour their commitment and dedication, the Board provides a retirement 

gratuity to eligible individuals upon retirement under the Teacher’s Pension Plan.

PROCEDURES 

1. Any teacher or school administrator who retires pursuant to the Teachers’ Pension Plan 

and has completed eleven or more full-time equivalent years of service with the Board

shall receive a retirement gratuity.

2. The retirement gratuity shall be calculated as follows:

a. The gratuity amount is 1/15th of one month’s salary for each full-time equivalent

year of service beyond ten years.

b. The maximum gratuity payable shall be two-thirds (2/3) of one month’s salary.

………………………………………………………………………………………………………………………

Date Adopted: 1983-12 Cross References: 

Date(s) Revised: 2016-01 

Converted from Policy 4.32: ____-__ 
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ADMINISTRATIVE PROCEDURE #413 

RACIAL EQUITY 
……………………………………………………………………………………………………………………… 

REFERENCE TITLE: POLICY #16 RACIAL EQUITY 

BACKGROUND  

This Administrative Procedure supports District Policy #16 Racial Equity and is intended to
guide and promote interactions that are free from discrimination, prejudice, and racism
based on race, ethnicity, culture, faith, or national origin.

The District is committed to identifying and addressing oppression, systemic and individual 
biases, and behaviours that erode racial equity and respect for diverse cultural norms. The
District further acknowledges that racialized students, families, and staff may experience 
multiple and intersecting forms of oppression.

Building on progress to date, the District has an ongoing responsibility to implement, monitor,
and refine actionable measures that advance racial equity, while recognizing the positive
contributions and collective well-being fostered by the diversity of its school communities.

PROCEDURES 

Administration 

1. All students, staff, and community members will be treated with dignity and respect, and
their racial, cultural and intersectional identities will be affirmed in all school and District
spaces.

2. All members of the school community are expected to abide by the District Code of
Conduct. Behaviour or language that is demeaning, hateful, or discriminatory on the
basis of race, ethnicity, culture, or faith is strictly prohibited and is to be reported to
administration. Incidents will be addressed in accordance with the District Code of
Conduct, Administrative Procedure #405 (Violence, Theat and Intimidation), and
applicable human rights laws. 

3. School and District leaders will utilize the Ministry of Education and Child Care’s Racism
Response Guidelines to guide responses to racism, discrimination and hate.

4. School and District leaders will ensure students and staff impacted by racism or
discrimination have access to appropriate supports, resources, and safe spaces.

https://burnabyschools.ca/wp-content/uploads/2025/05/Policy-16-Racial-Equity-May-27-2025.pdf
https://burnabyschools.ca/code-of-conduct/
https://burnabyschools.ca/code-of-conduct/
https://burnabyschools.ca/code-of-conduct/
https://burnabyschools.ca/code-of-conduct/
https://burnabyschools.ca/wp-content/uploads/2025/09/405-AP-Violence-Threat-and-Intimidation-August-21-2025.pdf
https://www2.gov.bc.ca/assets/gov/erase/documents/mental-health-wellness/racism-response-guidelines.pdf
https://www2.gov.bc.ca/assets/gov/erase/documents/mental-health-wellness/racism-response-guidelines.pdf
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Personnel 
 
1. All District employees share a collective responsibility to recognize and address racism, 

bias and microaggressions.   
 

2. The District shall provide and promote opportunities for all staff to increase their 
knowledge of anti-racism education, racial literacy, Indigenous rights/protocol, equity, 
cultural safety and human rights.  

 
Instruction  
 
1. Educators are responsible for the selection of learning resources in accordance with 

Administrative Procedure #400 (Selection of Learning Resources), with the goal of 
students seeing their identities meaningfully represented in materials that reflect and 
value the racial and cultural diversity of the District and Canadian society, and align with 
the First Peoples Principles of Learning, anti-racism principles and human rights. 
 

2. Staff shall support students in developing racial literacy, empathy, and critical thinking 
skills in connection with the Ministry of Education and Child Care Anti-Racism: A Guide for 
Teachers. 
 

3. Learning environments will uphold students’ rights to safely express their cultural and racial 
identities and participate in cultural and community-based activities.  

 
Community 
 
1. The  District will engage with students, families, and staff to build understanding of anti-

racism and promote inclusive and respectful learning environments. 
 

2. The District shall work to increase awareness among parent(s) and/or guardian(s) of the 
impacts of systemic racism and the importance of racial equity in education. 
 

3. The District will work to build partnerships with representative organizations and racialized 
communities to support effective participation in the education process.  
 

4. Public communications shall reflect the District’s commitment to racial equity and the 
validation of racial and cultural diversity. 
 

5. School environments will support student-led initiatives that celebrate racial and cultural 
identities, build solidarity, and work to dismantle racism. 

……………………………………………………………………………………………………………………… 
 
Date Adopted:    Cross References:  Policy #16 Racial Equity 
Date(s) Revised:       District Code of Conduct 

    AP #405 Violence, Threat and Intimidation 
         AP #400 Selection of Learning Resources  

Ministry of Education and Child Care’s 
Racism Response Guidelines   
Ministry of Education and Child Care Anti-
Racism: A Guide for Teachers.   

https://burnabyschools.ca/wp-content/uploads/2025/03/400-AP-Selection-of-Learning-Resources-March-6-2025-Clean.pdf
https://chrome-extension/efaidnbmnnnibpcajpcglclefindmkaj/https:/curriculum.gov.bc.ca/sites/curriculum.gov.bc.ca/files/pdf/anti-racism/en-anti-racism-education-bc.pdf
https://chrome-extension/efaidnbmnnnibpcajpcglclefindmkaj/https:/curriculum.gov.bc.ca/sites/curriculum.gov.bc.ca/files/pdf/anti-racism/en-anti-racism-education-bc.pdf
https://burnabyschools.ca/wp-content/uploads/2025/05/Policy-16-Racial-Equity-May-27-2025.pdf
https://burnabyschools.ca/code-of-conduct/
https://burnabyschools.ca/wp-content/uploads/2025/09/405-AP-Violence-Threat-and-Intimidation-August-21-2025.pdf
https://burnabyschools.ca/wp-content/uploads/2025/03/400-AP-Selection-of-Learning-Resources-March-6-2025-Clean.pdf
https://www2.gov.bc.ca/assets/gov/erase/documents/mental-health-wellness/racism-response-guidelines.pdf
https://www2.gov.bc.ca/assets/gov/erase/documents/mental-health-wellness/racism-response-guidelines.pdf
https://chrome-extension/efaidnbmnnnibpcajpcglclefindmkaj/https:/curriculum.gov.bc.ca/sites/curriculum.gov.bc.ca/files/pdf/anti-racism/en-anti-racism-education-bc.pdf
https://chrome-extension/efaidnbmnnnibpcajpcglclefindmkaj/https:/curriculum.gov.bc.ca/sites/curriculum.gov.bc.ca/files/pdf/anti-racism/en-anti-racism-education-bc.pdf
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ADMINISTRATIVE PROCEDURE #414 

STUDENT CHOICE – ANIMAL DISSECTION 
……………………………………………………………………………………………………………………… 

BACKGROUND 

The Provincial science curriculum for elementary and secondary students outlines content a 

number of learning outcomes requiring students to learn about animal systems. One 

teaching strategy implemented as a means for students to learn about animal systems is 

animal dissection. The DistrictBoard recognizes that students, with parent and/or guardian 

consent, can choose not to participate in or observe animal dissections for cultural, religious 

or ethical reasons. 

THE BOARD OF EDUCATION AFFIRMS THE RIGHT OF STUDENTS TO CHOOSE NOT

TO PARTICIPATE IN OR OBSERVE ANIMAL DISSECTIONS FOR CULTURAL,

RELIGIOUS OR ETHICAL BELIEFS. DISTRICT SCHOOLS WILL PROVIDE 

ALTERNATIVE STRATEGIES AND ACTIVITIES WHICH MEET THE SCIENCE 

CURRICULUM LEARNING OUTCOMES.

PROCEDURESREGULATIONS 

1. All District schools will be informed by the Superintendent of Schools or designate of thise

aadministrative pprocedure regarding the alternatives to animal dissection.

2. An alternatives to animal dissection will be available in all District schools and schools will

be responsible doefor providing comparable and viable alternatives activity which meets

the same curricular learning standards as the dissection activity. 

2.3. outcomes must be provided, and must offer an equal learning experience. 

Information about this option will be provided at the beginning of each course during 

which the any class where animal dissection is scheduled and just prior to the dissection. 

Information will also be included in all course outlines where part of the curricular 

program, schools will inform students in writing and through a verbal announcement that 

they have a choice to not participate in animal dissection is included as part of the 

curricular program. and that aAn alternative activity which meets the curricular content 

will be providedmade available.  

3.4. Students who choose not to participate in animal dissection will require a parent 

and/or and/or guardian signature prior to commencement of the dissection activity. 

4. Information about this option will be provided at the beginning of each course during

which the dissection is scheduled and just prior to the dissection. Information will also be
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included in all course outlines where animal dissection is included as a part of the 

curricular program.  

 

5. An alternative activity which meets the curricular learning outcomes must be provided, 

and must offer an equal learning experience.  

 

6. All student assessments will be based on the science curriculum outcomes. For students 

who choose an alternative activity, assessment of their progress will be similar to 

assessment processes used for dissection activities.  

 

7.5. Alternatives to animal dissection will be available in all District schools and schools will 

be responsible for providing comparable and viable alternatives including use of books, 

videotapes, models, film, computer simulations and interactive CD’s. 

 

 

 

……………………………………………………………………………………………………………………… 
 

Date Adopted:  2011-01   Cross References:  

Date(s) Revised     Statutory:  

Converted from Policy 5.40 ____-__ 
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ADMINISTRATIVE PROCEDURE #414 

STUDENT CHOICE – ANIMAL DISSECTION 
……………………………………………………………………………………………………………………… 

BACKGROUND 

The Provincial science curriculum for elementary and secondary students outlines content 
requiring students to learn about animal systems. One teaching strategy implemented as a 
means for students to learn about animal systems is animal dissection. The District recognizes 
that students, with parent and/or guardian consent, can choose not to participate in or 
observe animal dissections for cultural, religious or ethical reasons. 

PROCEDURES 

1. All District schools will be informed by the Superintendent of Schools or designate of this
administrative procedure regarding the alternatives to animal dissection.

2. Alternatives to animal dissection will be available in all District schools and schools will be
responsible for providing comparable and viable alternatives which meet the same
learning standards as the dissection activity.

3. Information about this option will be provided at the beginning of each course during
which the dissection is scheduled and just prior to the dissection. Information will also be 
included in all course outlines where animal dissection is included as part of the curricular
program. An alternative activity which meets the curricular content will be provided. 

4. Students who choose not to participate in animal dissection will require a parent and/or
guardian signature prior to commencement of the dissection activity.

5. For students who choose an alternative activity, assessment of their progress will be similar
to assessment processes used for dissection activities.

……………………………………………………………………………………………………………………… 

Date Adopted: 2011-01 Cross References: 
Date(s) Revised 
Converted from Policy 5.40 ____-__ 
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ADMINISTRATIVE PROCEDURE #4165.32 

RESEARCH IN SCHOOLS 
……………………………………………………………………………………………………………………… 

BACKGROUND 

The District Board of Education recognizes that value ofsupports sound, ethical, and 

minimally disruptive research, both specific to that advances public education,al benefits 

students and staff, and contributes to practice and having a more general impact on 

members of the community knowledge. This procedure governs all , is worthwhile and 

potentially beneficial to all involved. The Board also recognizes that the school structure and 

environment provides a suitable opportunity by which to conduct such research involving 

students, staff, classrooms, programs, data, and facilities and outlines the process for 

approving and conducting research in Burnaby schools, ensuring that research activities  

support educational goals, respect the rights of participants, and do not disrupt school 

operations. However, the facilitation of such research studies must be in keeping with existing 

District standards and responsibilities, and participation shall always remain voluntary. 

THE BOARD MAY APPROVE RESEARCH REQUESTS THAT ARE DEEMED TO BE 

SOUND IN NATURE AND THAT DO NOT NEGATIVELY IMPACT STUDENT

LEARNING, SCHOOL OPERATIONS, SCHOOL CLIMATE, OR MEMBERS OF THE

SCHOOL COMMUNITY.

PROCEDURESOBJECTIVES 

In considering proposals to conduct research in Burnaby schools, the Board will ensure that 

the proposed research:  

1. furthers the goals of public education;

2. is mutually beneficial to both the researcher and the school or District; and,

3. seeks to contribute to a body of relevant knowledge.

DEFINITIONS 

“Research” shall be defined as data-based investigation involving individuals or groups of 

individuals that adheres to the empirical principles of: 

1. systematic design and process;
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2. freedom from bias; 

 

3. structured analysis; and, 

 

4. yielding interpretation consistent with findings.  

 

Research activities shall include the use of tests or other forms of assessment, checklists, 

surveys or questionnaires, interviews, audio or video tapes, and observation when these are 

not part of classroom instruction and evaluation. 

 

REGULATIONS  
 

The Board of Education will permit educational research activities in schools involving 

students and/or staff only in accordance with the following principles and guidelines: 

 

RequestsEQUESTS  

 

1. The School District will consider research proposals from District teachers and 

administrators, university graduate students, post-secondary faculty members and 

professional educational associations. Research proposals from other individuals, 

agencies or organizations will be considered only under exceptional circumstances. 

 

2. All research requests must be submitted using theon a Burnaby School District’s Research 

Proposal For Research Studies form, including and must clearly describe such details as 

the nature of the activity, participantsion involved,. assistance requiredneeded, and 

proposed time frame.  

 

3. Any submission from a uUniversity-affiliated proposals graduate student or post-secondary 

faculty must includefirst be approved by that institutional’s eEthics Committee. A copy of 

that approval and endorsement from a faculty membershall be included with the 

submission.  

 

4.3. Any research proposal from a graduate student must be endorsed by a full-time 

member of that university’s academic staff.  

 

5. The submission shall also include copies of any consent forms, questionnaires, inventories 

or tests to be used in the study. 

 

6. Those submitting a research request shall be aware of the requirement to provide the 

School District with a full report on the research results, as well as to discuss or present their 

findings to school or District staff if required (see the RESULTS section below). 

 

4.  

PROPOSAL EVALUATION Proposal Evaluation 

 

In evaluating study proposals, consideration will be given to such factors as the purpose and 

educational value of the study, the impact on educational programs, the amount of time 
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required of students and/or staff, and the effect on community relations.  

 

1. PA proposalsed research study will be reviewed by designated District staff for 

educational value, relevance, methodology, scope, and potential impact on 

educational objectives with specific consideration for the following factorsto:  

a. Relevance: meaningfulness and contribution to the improvement of education 

and/or knowledge of student learning, or general community benefit.  

b. Methodology: requirements for identification and selection of participants; quality 

of the research design, procedures and data analysis.  

c. Scope: proposed contact group, number of participants and schools or District 

offices involved.  

d. Intrusiveness: extent of disruption to students, staff or school operations; need for 

special arrangements within the school or District offices; need for involvement of 

District or school staff.  

e. Timelines: time of year, duration of the study and related impact on the school, 

students or staff.  

f. Timeliness: number of studies in progress at a given time.  

g. Privacy: infringement of personal or family privacy through access to personal 

information.  

h. Confidentiality: procedures for guaranteeing anonymity and confidentiality, 

including storage and eventual disposal of data.  

i. Sensitivity: nature of the topic or questions as they relate to value-laden or sensitive 

issues.  

 

2. Research conducted in schools shall:  

a. be consistent with sound educational practice and meaningful inquiry;  

b. meet professional ethical standards including informed consent, voluntary 

participation, right to withdraw, and confidentiality;  

c. seek to contribute to a body of relevant knowledge and be mutually beneficial to 

the researcher and the school or District;  

d. be methodologically sound, free from bias, and nonpartisan; and,  

e. avoid contentious or personal topics that could be considered by students, 

parent(s) and/ or guardian(s) or staff to be an invasion of personal privacy.  

 

3. The School District will not approve studies that:  

a. examine contentious or personal topics that may be considered to be an invasion 

of privacy; or,  

b. make unreasonable demands upon the participating students, staff or schools. 

 

4. Research studies or surveys that are controversial in nature or deal with issues of public 

policy may be referred to the Board. 

 

4.5. In reviewing research involving Indigenous students, families, or communities, 

the District will apply an Indigenous lens that recognizes relational accountability, cultural 

protocols, Indigenous Methodologies, community context, and Indigenous knowledge 

systems. 
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ApprovalPPROVAL ProcessROCESS  

 

1. Research proposals deemed appropriate on the basis of the initial review shall be 

accepted in principle.  

 

2. Proposals that have been accepted in principle shall be forwarded to the relevant school 

principal(s) and/or District staff.  

 

 

2.  

3. The final decision to participate in the proposed research study will rests with those 

directly involved.  

3.  

 

4. Individuals wishing to participate in research activities without District or school 

sanction may do so outside of school hours and premises. 

 

StudentTUDENT ParticipationARTICIPATION  

 

1. District approval does not constitute a requirement for students to take part in the study. 

Such participation shall remain voluntary.  

 

2. Participating students must be informed that their involvement is voluntary and that they 

may withdraw from participation at any time.  

 

3. Parent(s) and/or guardian(s) of students taking part in research studies in schools must be 

advised of the nature and purpose of the research and may upon request review 

research materials.  

 

4. When research procedures involve contact with students in Kindergarten to Grade 8 on 

an individual basis, written parental and/or guardian consent based on complete 

information about the purpose and procedures of the research must be received prior to 

commencement. Written parental and/or guardian consent is not required for students in 

Grades 9-12.  

 

5. Photography, filming, video recordingtaping or audio recordingtaping of students shall 

not be done without written consent of parent(s) and/or guardian(s).  

 

6. The anonymity of those participating in a research study shall must be maintained and 

protected at all times.  

 

CriminalRIMINAL RecordECORD CheckSEARCH  

 

1. External researchers withWhen research procedures involve direct contact with students 

on an individual basis, a person conducting the research who is not a District employee 

must undergo provide a criminal record checksearch and submit the results of said 

search to the designated District staff prior to commencing researchentering a school or 
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District site.  

 

2. Final approval of research studies involving direct contact with students is contingent on 

the results of the criminal record search. 

 

ResultsESULTS  

 

1. The School District shall be provided with a full report on the results of research 

undertaken in the District upon completion.  

 

2. Copies of final research reports shall be made available to participants and other 

interested persons on request.  

 

3. Researchers should be prepared to discuss or present their findings upon request to 

school or District staff and parent(s) and/or guardian(s) in a manner that contributes to 

the knowledge and/or practice of staff, students or parent(s) and/or guardian(s). 

 

3.  

..…………………………………………………………………………………………………………………… 
 

Date Adopted:  2005-10   Cross References:  

Date(s) Revised:  2007-09   Statutory: 

Converted from Policy 5.32:  ____-__ 
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ADMINISTRATIVE PROCEDURE #416 

RESEARCH IN SCHOOLS 
……………………………………………………………………………………………………………………… 

BACKGROUND 

The District supports sound, ethical, and minimally disruptive research that advances public 
education, benefits students and staff, and contributes to community knowledge. This 
procedure governs all research involving students, staff, classrooms, programs, data, and 
facilities and outlines the process for approving and conducting research in Burnaby schools, 
ensuring that research activities  support educational goals, respect the rights of 
participants, and do not disrupt school operations.  

PROCEDURES 

Requests  

1. The School District will consider research proposals from District teachers and
administrators, university graduate students, post-secondary faculty members and
professional educational associations. Research proposals from other individuals,
agencies or organizations will be considered only under exceptional circumstances.

2. All research requests must be submitted using the District’s Research Proposal Form,
including details of the activity, participants, assistance required, and proposed time
frame.

3. University-affiliated proposals must include institutional ethics approval and endorsement
from a faculty member. 

4. The submission shall also include copies of any consent forms, questionnaires, inventories
or tests to be used in the study.

Proposal Evaluation 

1. Proposals will be reviewed by designated District staff for educational value, relevance,
methodology, scope, and potential impact on educational objectives with consideration
for the following factors:

a. Relevance: meaningfulness and contribution to the improvement of education
and/or knowledge of student learning, or general community benefit.

b. Methodology: requirements for identification and selection of participants; quality
of the research design, procedures and data analysis.
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c. Scope: proposed contact group, number of participants and schools or District 
offices involved.  

d. Intrusiveness: extent of disruption to students, staff or school operations; need for 
special arrangements within the school or District offices; need for involvement of 
District or school staff.  

e. Timelines: time of year, duration of the study and related impact on the school, 
students or staff.  

f. Timeliness: number of studies in progress at a given time.  
g. Privacy: infringement of personal or family privacy through access to personal 

information.  
h. Confidentiality: procedures for guaranteeing anonymity and confidentiality, 

including storage and eventual disposal of data.  
i. Sensitivity: nature of the topic or questions as they relate to value-laden or sensitive 

issues.  
 

2. Research conducted in schools shall:  
a. be consistent with sound educational practice and meaningful inquiry;  
b. meet professional ethical standards including informed consent, voluntary 

participation, right to withdraw, and confidentiality;  
c. seek to contribute to a body of relevant knowledge and be mutually beneficial to 

the researcher and the school or District;  
d. be methodologically sound, free from bias, and nonpartisan; and,  
e. avoid contentious or personal topics that could be considered by students, 

parent(s) and/or guardian(s) or staff to be an invasion of personal privacy.  
 

3. The School District will not approve studies that:  
a. examine contentious or personal topics that may be considered to be an invasion 

of privacy; or,  
b. make unreasonable demands upon the participating students, staff or schools. 

 
4. Research studies or surveys that are controversial in nature or deal with issues of public 

policy may be referred to the Board. 
 

5. In reviewing research involving Indigenous students, families, or communities, 
the District will apply an Indigenous lens that recognizes relational accountability, cultural 
protocols, Indigenous Methodologies, community context, and Indigenous knowledge 
systems. 

 
Approval Process 
 
1. Research proposals deemed appropriate on the basis of the initial review shall be 

accepted in principle.  
 

2. Proposals that have been accepted in principle shall be forwarded to the relevant school 
principal(s) and/or District staff.  
 

3. The final decision to participate in the proposed research study will rests with those 
directly involved.  
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Student Participation  
 
1. District approval does not constitute a requirement for students to take part in the study. 

Such participation shall remain voluntary.  
 

2. Participating students must be informed that their involvement is voluntary and that they 
may withdraw from participation at any time.  
 

3. Parent(s) and/or guardian(s) of students taking part in research studies in schools must be 
advised of the nature and purpose of the research and may upon request review 
research materials.  
 

4. When research procedures involve contact with students on an individual basis, written 
parental and/or guardian consent based on complete information about the purpose 
and procedures of the research must be received prior to commencement. Written 
parental and/or guardian consent is not required for students in Grades 9-12.  
 

5. Photography, filming, video recording or audio recording of students shall not be done 
without written consent of parent(s) and/or guardian(s).  
 

6. The anonymity of those participating in a research study shall must be maintained and 
protected at all times.  

 
Criminal Record Check  
 
External researchers with direct contact with students must provide a criminal record check 
prior to commencing research.  
 
Results 
 
1. The School District shall be provided with a full report on the results of research 

undertaken in the District upon completion.  
 

2. Copies of final research reports shall be made available to participants and other 
interested persons on request.  
 

3. Researchers should be prepared to discuss or present their findings upon request to 
school or District staff and parent(s) and/or guardian(s) in a manner that contributes to 
the knowledge and/or practice of staff, students or parent(s) and/or guardian(s). 

 
 
..…………………………………………………………………………………………………………………… 
 
Date Adopted:  2005-10   Cross References:  
Date(s) Revised:  2007-09    
Converted from Policy 5.32:  ____-__ 
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ADMINISTRATIVE PROCEDURES #502 

ELECTRIC VEHICLE CHARGING STATIONS 
……………………………………………………………………………………………………………………… 

REFERENCE TITLE: ADMINISTATIVE PROCEDURE #7.15 UTILIZATION OF SPACE AND 

FACILITIES 

BACKGROUND 

The buildings and facilities of the District are provided and maintained under the provisions 

of the School Act and School Regulations. The Board is guided in its trusteeship of the capital 

assets, buildings, and facilities by the basic assumption that its primary mandate is to provide 

educational services to its various publics. In addition, the Board subscribes to the basic

premise that the community’s access to public school facilities should be consistent with 

policies, regulations, and administrative procedures complying with prior and preemptory

consideration for the welfare of students and public school educational programs. To this 

end, communication with the community indicating the availability of space and a needs 

assessment for other than Board programs will be conducted among the residents of each 

catchment area prior to the allocation of any available space.

WITHIN THE PROVISIONS OF THE SCHOOL ACT, THE BOARD SHALL MAINTAIN 

AND UTILIZE THE BUILDINGS AND FACILITIES OF THE DISTRICT IN 

ACCORDANCE WITH THE PRINCIPLE THAT THE ROLE OF THE BOARD IS 

PRIMARILY ONE OF STEWARDSHIP OF PUBLIC LANDS AND FACILITIES TO BE 

HELD IN TRUST RATHER THAN TO BE SOLD. 

ADMINISTRATIVE PROCEDURES 

The Board supports the establishment of Electric Vehicle (EV) charging stations on School 

District land, for the purpose of supporting the District maintenance department vehicles 

and supporting staff, students’ and community members with their commute. The Board 

Strategic Plan (Goal 5/Objective 3) and the District Sustainability Strategic Plan (Goal 

3/Objective 1) support the reduction of overall green-house gas output and carbon footprint 

of the District. 

PROCEDURES 
1. 

2.1. EV charging stations, where installed, will be provided to staff and community 

members on a user-pay rental basis.  District staff driving District owned vehicles are 

supported at no cost to the driver. 

3.2. The following rental rates shall apply for staff, students’ and community members: 
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a. Rental Rates: 

i. $1.500 per hour starting from the time of connection for 3 hours. 

This rate is based on covering costs incurred by the Board for the usage as of 

January 1, 2026. This rate will be adjusted annually to ensure it is covering 

costs. 

ii. $65.00 per hour for time in excess of the first connection period, where 

charging will not be provided.3 hours. 

b. Hours of Operation: 

i. EV charging stations shall be operational for staff, students, and community 

from 7:00 am to 10:00 pm 7 days per week. 

ii. Access to EV charging stations is subject to when parking lot gates are open. 

 

4.3. Access to EV charging stations that are provided within locked compounds (i.e. school 

parking lots) may be limited based on regular school hours of operation.  While EV 

charging stations may be active, special access will not be provided when compounds 

are locked. 

 

 

 
………………………..……….……………………………………………………………………………………………… 
 

Date Adopted: 2022-02    Cross References: AP #7.15 Utilization of Space 

and 

Date(s) Revised: ____-__  Facilities 
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ADMINISTRATIVE PROCEDURE #502 

ELECTRIC VEHICLE CHARGING STATIONS 
……………………………………………………………………………………………………………………… 

BACKGROUND 

The Board supports the establishment of Electric Vehicle (EV) charging stations on School 
District land, for the purpose of supporting the District maintenance department vehicles 
and supporting staff, students and community members with their commute. The Board 
Strategic Plan and the District Sustainability Strategic Plan support the reduction of overall 
greenhouse gas output and carbon footprint of the District. 

PROCEDURES 

1. EV charging stations, where installed, will be provided to staff and community members
on a user-pay rental basis.  District staff driving District owned vehicles are supported at no
cost to the driver.

2. The following rental rates shall apply for staff, students and community members:
a. Rental Rates:

i. $1.50 per hour starting from the time of connection for 3 hours.
This rate is based on covering costs incurred by the Board for the usage as of
January 1, 2026. This rate will be adjusted annually to ensure it is covering
costs.

ii. $6.00 per hour for time in excess of 3 hours.
b. Hours of Operation:

i. EV charging stations shall be operational from 7:00 am to 10:00 pm 7 days
per week.

ii. Access to EV charging stations is subject to when parking lot gates are open.

3. Access to EV charging stations that are provided within locked compounds (i.e. school
parking lots) may be limited based on regular school hours of operation.  While EV
charging stations may be active, special access will not be provided when compounds
are locked.

………………………..……….……………………………………………………………………………………………… 

Date Adopted: 2022-02 Cross References: 
Date(s) Revised: ____-__ 
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ADMINISTRATIVE PROCEDURE #5057.80 

SURVEILLANCE 
……………………………………………………………………………………………………………………… 

BACKGROUND 

The Board of Education recognizes that video surveillanceThis administrative procedure on

school board property and District fleet vehicles equipped with global positioning system 

tracking (GPS) can contribute to the safety of students, employees and others on District 

premises. Video surveillance and GPS can also be a valuable tool to deter destructive acts, 

theft and/or other criminal activities and ensure operational effectiveness and protection of

District vehicle assets. The Board also recognizes its obligations to protect the privacyguides 

the responsible use of rights of individuals under the Freedom of Information and Protection 

of Privacy Act (FIPPA) and that these rights must be balanced and respected as part of a 

video surveillance technology, protects the interests of all stakeholders, process and ensures

ongoing oversight by the Board and the communityany vehicle GPS tracking activities.

THE BURNABY BOARD OF EDUCATION AUTHORIZES THE CONTROLLED USE OF 

VIDEO SURVEILLANCE ON SCHOOL BOARD PROPERTY AND THE INSTALLATION 

AND USE OF GPS TRACKING IN ALL DISTRICT OWNED VEHICLES FOR THE 

SPECIFIC PURPOSE OF PROTECTING INDIVIDUALS’ SAFETY, DISTRICT PROPERTY 

AND THE EFFICIENT AND EFFECTIVE OPERATIONS OF DISTRICT FLEET VEHICLES. 

VIDEO SURVEILLANCE AND GPS TRACKING WILL BE CARRIED OUT IN A 

MANNER THAT RESPECTS THE PRIVACY RIGHTS OF STUDENTS, STAFF AND 

OTHERS. 

PROCEDURESOBJECTIVES

Installation Approval 

1. Through controlled video surveillance to contribute to the safety of students, employees

and others and protect District property and personal belongings.

2. Through GPS tracking to ensure the health and safety of employees who operate District

owned vehicles by enabling duress alarm or emergency response in the event of

accident, breakdown or other incidents and protect District owned vehicles against theft,

loss and misuse.

3. Through GPS tracking to ensure employees are operating District owned vehicles in a

safe, legal manner.
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4. To monitor District owned vehicle useage for service, maintenance and operational 

efficiency.  

 

5. To appropriately protect the privacy rights of individuals as defined by FIPPA.  

 

6. To appropriately communicate the use of video surveillance to parent(s) and/or 

guardian(s), staff, students and members of the public.  

 

7. To cooperate with local authorities in the investigation of potential criminal activities. 

 

REGULATIONS 
 

1. Prior to the introduction of a new video surveillance system at a school, camera 

coverage the Secretary-Treasurer or designate must submit a report to the Board through 

the Committee of the Whole documenting the reasons the surveillance is required. If the 

Board approves the report in principle and it relates to a school or schoothel site 

administrator must consult with , a similar report is to be sent through the school principal 

to the Parent Advisory Council (PAC). of the school or site for review and approval. Once 

PAC approval is complete, the site administratorreceived the Committee of the Whole 

will submit a formal request to the Secretary-Treasurer who will then submit the 

requestinstallation to the Board for final approval.  

 

2. New video surveillance installations or significant changes to existing camera coverage 

for non-school buildings or sites will follow the same process as outlined in paragraph 1 

without the requirement for PAC approval.  

 

3. Temporary installations for specific investigative purposes will follow the process outlined in 

paragraph 2 unless the investigation is time sensitive and emergent. Time sensitive and 

emergent temporary installations for specific investigative purposes will be approved by 

the Secretary-Treasurer and subsequently reported to the Board through the Committee 

of the Whole.  

 

Installation 

 

1. Public notification signs, clearly written and prominently displayed, must be in place on 

sites that are subject to video surveillance.  

 

1.  

 

2. Video surveillance is generally not to be used in locations where appropriate confidential 

or private activities/functions are routinely carried out (e.g. bathrooms, private 

conference, or meeting rooms).  

 

2.  

 

3. Only a designated employee or agent of the School District will install or service 

surveillance equipment apart from District-managed networking components connecting 

surveillance appliances to the video cameras. Only designated employees or agents 
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shall have access to the key that opens the camera boxes. Only these employees shall 

handle the camera or video fileswider District network. 

 

4. System Access/File Export  

 

1. Video files will be stored onin a secure surveillance appliances which are stored in locked 

data filing cabinets/data closets and protected against unauthorized user in an area to 

which students and the public do not normally have access.  

 

1.  

 

2. Video files must never be sold, publicly viewed or distributed in any other fashion except 

as provided for by theseis guidelinesadministrative procedure and appropriate legislation. 

Copying of video files should only done:  

a. to provide information to schools; 

b. , to support a specific law enforcement investigation (FIPPA s. 33[3][d]); 

c. to comply with a subpoena, warrant or court order (FIPPA s. 33[2][l]); and/or, 

d. other agencies, or with the written approval of the Secretary-Treasurer or 

designate.  

 

3. Surveillance appliances may be accessed by District staff with a direct involvement with 

the recorded contents, or employees or support contractors responsible for the technical 

operations of the systems. 

 

2. Video files may only be viewed by designated employees or agents related to 2b.c. 

Other individuals may view video files if required as part of an investigation and approved 

by the Secretary-Treasurer or designate in accordance with the Freedom of Information 

and Protection of Privacy provisions. 

 

4.  

 

5. Video monitors used to view video files should not be located in a position that enables 

public viewing. Video files may only be viewed by District staff with a direct involvement 

with the recorded contents of the specific video files, or employees or agents responsible 

for the technical operations of the systems (for technical purposes only). Other individuals 

may view video files if required as part of an investigation and approved by the 

Secretary-Treasurer in accordance with the Freedom of Information and Protection of 

Privacy provisions. Examples of aAcceptable reasons to review video files includes, but is 

not limited to:  

a. security/safety incident involving a student or staff member;  

b. incident involving a parent and/or guardian of the school; 

c. incident involving a member of community who was present at the school for any 

reason;  

d. investigation of vandalism or attempted vandalism; and,  

e. any other matters or incidents raised by school administration; and/or, 

e.f. to comply with FIPPA legislation (FIPPA s. 33[3][d], s. 33 [2][l]), RCMP, or other 

agencies.  
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6. For footage requested by the RCMP involving alleged criminal activities, staff will 

bookmark the required views within the requested time spans, not view the footage, and 

inform the ITS Director to export and provide the material to the requesting agency. 

Incidents involving students, staff or caregivers may require staff to view the content of 

the requested footage if it affects school operations. 

 

Logging/Reporting 

 

6. Written or electronic logging shall occur that indicates when video files have been 

viewed showing site location, date, and time sequence. Additionally, when a video file is 

copied a written or electronic log shall be maintain indicating who has received the 

copied video file.  

 

7. Where an incident raises a prospect of a legal claim against the Board, the video file, or a 

copy of it, shall be sent to the Board’s insurers.  

 

1. Exported vVideo files shall be erased within one year unless they are being retained for 

documentation related to a specific incident.  

 

1.  

 

2. Video files retained under paragraph 11 shall be erased as soon as the incident in 

question has been resolved, except that if the video file has been used in the to makeing 

of a decision which affects about an individual, the video file must be kept for a minimum 

of one year, as required by the Freedom of Information and Protection of Privacy Act 

unless earlier erasure is authorized by or on behalf of the individual.  

 

2.  

 

8.3. The Secretary-Treasurer will annually prepare a report on video surveillance in the 

District. This report will be submitted to the Board through the Committee of the Whole 

with a summary of new and pendingand will assess installations. In addition, this report will 

include a summary of by site and whether operation of the video surveillance cameras 

areis accomplishing its purpose of protecting the safety of individuals, school or District 

property and individual belongings. 

 

GPS TrackingRACKING  

 

1. Only designated employees will have access to vehicle GPS data. 

 

2. Employees who are required to operate District owned vehicles will be made aware that 

all District owned vehicles are equipped with GPS tracking. 

 

3. Employees may not turn off the GPS tracking function; tampering with any GPS 

equipment in the vehicle is prohibited and may subject the employee to disciplinary 

action. 

 

4. GPS tracking will not be used for:  
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a. for purposes other than legitimate business purposes;  

b. to monitoring employee performance although unsafe and unauthorized vehicle 

usage may lead to disciplinary action; or, 

c. when the employee is off-duty. 

  

5. Any personal information as defined under FIPPA will be protected in accordance with 

section 30 of FIPPA and specifically:  

a. any information obtained from GPS tracking will be kept in a secure, locked facility 

with access only by designated employees; and, 

b. the information will not be retained longer than one year except as reasonable or 

necessary for legal or business purposes. 

 

6. GPS tracking information collected may be used to review operational efficiencies 

including vehicle engine idling, excessive speed, unscheduled stops, trip information, 

distance travelled, location data, and to assess return times and, unapproved locations. 

 

7. Employees operating District owned vehicles are expected to do so in a safe and legal 

manner, complying with all provincial and federal laws pertaining to operating a motor 

vehicle. 

 

 

……………………………………………………………………………………………………………………… 
 

Date Adopted:  2011-04   Cross References:  

Date(s) Revised:  2018-05   Statutory: 

Converted from Policy 7.80: ____-__        Other:  
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ADMINISTRATIVE PROCEDURE #505 

SURVEILLANCE 
……………………………………………………………………………………………………………………… 

BACKGROUND 

This administrative procedure guides the responsible use of surveillance technology, protects 
the interests of all stakeholders, and ensures ongoing oversight by the Board and the 
community. 

PROCEDURES 

Installation Approval 

1. Prior to the introduction of a new video surveillance system at a school, the site 
administrator must consult with the school Parent Advisory Council (PAC). Once PAC
approval is complete, the site administrator will submit a formal request to the Secretary-
Treasurer who will then submit the request to the Board for final approval.

2. New video surveillance installations or significant changes to existing camera coverage
for non-school buildings or sites will follow the same process as outlined in paragraph 1
without the requirement for PAC approval.

3. Temporary installations for specific investigative purposes will follow the process outlined in
paragraph 2 unless the investigation is time sensitive and emergent. Time sensitive and
emergent temporary installations for specific investigative purposes will be approved by
the Secretary-Treasurer and subsequently reported to the Board.

Installation 

1. Public notification signs, clearly written and prominently displayed, must be in place on
sites that are subject to video surveillance.

2. Video surveillance is generally not to be used in locations where appropriate confidential
or private activities/functions are routinely carried out (e.g. bathrooms, private
conference, or meeting rooms).

3. Only a designated employee or agent of the School District will install or service
surveillance equipment apart from District-managed networking components connecting
surveillance appliances to the wider District network.
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System Access/File Export  
 
1. Video will be stored on secure surveillance appliances which are stored in locked data 

cabinets/data closets and protected against unauthorized user access.  
 

2. Video files must never be sold, publicly viewed or distributed in any other fashion except 
as provided for by these guidelines and appropriate legislation. Copying of video files 
should only done:  

a. to provide information to schools; 
b. to support a specific law enforcement investigation (FIPPA s. 33[3][d]); 
c. to comply with a subpoena, warrant or court order (FIPPA s. 33[2][l]); and/or, 
d. with the written approval of the Secretary-Treasurer or designate.  

 
3. Surveillance appliances may be accessed by District staff with a direct involvement with 

the recorded contents, or employees or support contractors responsible for the technical 
operations of the systems. 
 

4. Video files may only be viewed by designated employees or agents related to 2b.c. 
Other individuals may view video files if required as part of an investigation and approved 
by the Secretary-Treasurer or designate in accordance with the Freedom of Information 
and Protection of Privacy provisions. 
 

5. Acceptable reasons to review video files includes, but is not limited to:  
a. security/safety incident involving a student or staff member;  
b. incident involving a parent and/or guardian of the school; 
c. incident involving a member of community who was present at the school for any 

reason;  
d. investigation of vandalism or attempted vandalism;  
e. matters or incidents raised by school administration; and/or, 
f. to comply with FIPPA legislation (FIPPA s. 33[3][d], s. 33 [2][l]).  

 
6. For footage requested by the RCMP involving alleged criminal activities, staff will 

bookmark the required views within the requested time spans, not view the footage, and 
inform the ITS Director to export and provide the material to the requesting agency. 
Incidents involving students, staff or caregivers may require staff to view the content of 
the requested footage if it affects school operations. 

 
Logging/Reporting 
 
1. Exported video files shall be erased within one year unless they are being retained for 

documentation related to a specific incident.  
 

2. Video files used to make a decision which affects an individual must be kept for a 
minimum of one year, as required by the Freedom of Information and Protection of 
Privacy Act unless earlier erasure is authorized by or on behalf of the individual.  
 

3. The Secretary-Treasurer will annually prepare a report on video surveillance in the District. 
This report will be submitted to the Board through the Committee of the Whole with a 
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summary of new and pending installations. In addition, this report will include a summary 
of whether operation of the video surveillance cameras are accomplishing its purpose of 
protecting the safety of individuals, school or District property and individual belongings. 

 
GPS Tracking  
 
1. Only designated employees will have access to vehicle GPS data. 

 
2. Employees who are required to operate District owned vehicles will be made aware that 

all District owned vehicles are equipped with GPS tracking. 
 

3. Employees may not turn off the GPS tracking function; tampering with any GPS 
equipment in the vehicle is prohibited and may subject the employee to disciplinary 
action. 
 

4. GPS tracking will not be used:  
a. for purposes other than legitimate business purposes;  
b. to monitor employee performance although unsafe and unauthorized vehicle 

usage may lead to disciplinary action; or, 
c. when the employee is off-duty. 

  
5. Any personal information as defined under FIPPA will be protected in accordance with 

section 30 of FIPPA and specifically:  
a. any information obtained from GPS tracking will be kept in a secure, locked facility 

with access only by designated employees; and, 
b. the information will not be retained longer than one year except as reasonable or 

necessary for legal or business purposes. 
 

6. GPS tracking information collected may be used to review operational efficiencies 
including vehicle engine idling, excessive speed, unscheduled stops, trip information, 
distance travelled, location data, and to assess return times and unapproved locations. 
 

7. Employees operating District owned vehicles are expected to do so in a safe and legal 
manner, complying with all provincial and federal laws pertaining to operating a motor 
vehicle. 

 
 
……………………………………………………………………………………………………………………… 
 
Date Adopted:  2011-04  Cross References:  
Date(s) Revised:  2018-05   
Converted from Policy 7.80: ____-__         
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ADMINISTRATIVE PROCEDURE #5067.15 

UTILIZATION OF SPACE AND FACILITIES 
……………………………………………………………………………………………………………………… 

BACKGROUND 

The buildings and facilities of the District are provided and maintained under the provisions 

of the School Act and School Regulations. The Board is guided in its trusteeship of the capital 

assets, buildings, and facilities by the basic assumption that its primary mandate is to provide 

educational services to its various publics. In addition, the Board subscribes to the basic 

premise that the community’s access to public school facilities should be consistent with 

policies, regulations, and administrative procedures complying with prior and preemptory 

consideration for the welfare of students and public school educational programs. To this 

end, communication with the community indicating the availability of space and a needs 

assessment for other than Board programs will be conducted among the residents of each 

catchment area prior to the allocation of any available space. 

WITHIN THE PROVISIONS OF THE SCHOOL ACT, THE BOARD SHALL MAINTAIN 

AND UTILIZE THE BUILDINGS AND FACILITIES OF THE DISTRICT IN 

ACCORDANCE WITH THE PRINCIPLE THAT THE ROLE OF THE BOARD IS 

PRIMARILY ONE OF STEWARDSHIP OF PUBLIC LANDS AND FACILITIES TO BE

HELD IN TRUST RATHER THAN TO BE SOLD.

PROCEDURESOBJECTIVES 

Whenever community needs do not conflict with the program of public education, to 

provide access to school buildings and facilities may be provided according to the following 

scale of priorities:  

1. Basic School Programs

Instructional and educational support programs serving District students.

2. Community Education Programs

Educational programs such as adult education, continuing education, and early

childhood education operated by the Board’s Community & Continuing Education

Department.

3. Other Educational Programs

Educational programs serving child care centrespreschool, senior citizens, and

community college post-secondary groups.
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4. Local Tax-supported Bodies  

Local and municipal tax-supported organizations and service institutions such as the 

Burnaby Parks and Recreation Department and the City of BurnabyLibrary Board.  

 

5. Public Institutions  

Programs operated by public associations or organizations, other than the Board, which 

serve community needs on a non-profit basis shall have access to facilities on an 

“incurred operating cost” basis (within guidelines and cost formulae developed and 

administered by the Secretary-Treasurer).and provide proof of their non-profit registration 

provided by the Business Registration Center of BC.   

 

6. Community Service Agencies  

Incorporated service societies, institutions, or organizations which are open to the public 

will be given access on a “term lease” at a rate based upon incurred operating cost 

(within guidelines and cost formulae developed and administered by the Secretary-

Treasurer).  

 

7. Individuals or Groups of an Independent or Commercial Nature  

Any interest or groups engaged in a service or commercial enterprise will be 

providedgiven access following  a recommendation of the Committee of the 

Wholeapproval by the Secretary-Treasurer or designate. The lease or rental rate will be 

based upon commercial rates. In considering such requests the Board will give attention 

to:  

a. the effect of the proposed use upon the facility and its environs; and,  

b. the long-term economic and social implications of the proposed use upon the 

Board and the community. 

 

REGULATIONS 
 

1. Applications for use falling in Priorities 1, 2, 3, 4, and 5 shall be submitted to the 

Secretary-Treasurer who may, upon the recommendation of the Superintendent, approve 

access. The request shall then be reported to the Board.  

 

2. Applications for use in Priority 6 and 7 shall be submitted to the Secretary-Treasurer or 

designate for consideration in consultation with the Committee of the Whole. With the 

concurrence of this committee, the Secretary-Treasurer may approve the request, which 

shall be reported to the Board.  

 

3. All requests falling into Priority 7 shall be presented to the Board for “approval in principle”, 

after which the lease contract including rates and all conditions shall be developed by 

the Secretary-Treasurer and the applicant for final approval by the Board. 

 

 

……………………………………………………………………………………………………………………… 
 

Date Adopted:  1979-09  Cross References: AP #501 Provision of Menstrual 

Products  

Date(s) Revised:       AP #502 Electric Vehicle Charging Stations  

Converted from Policy 7.15:  ____-__ 
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ADMINISTRATIVE PROCEDURE #506 

UTILIZATION OF SPACE AND FACILITIES 
……………………………………………………………………………………………………………………… 

BACKGROUND 

The buildings and facilities of the District are provided and maintained under the provisions 
of the School Act and School Regulations.  

PROCEDURES 

Whenever community needs do not conflict with the program of public education, access 
to school buildings and facilities may be provided according to the following priorities:

1. Basic School Programs
Instructional and educational support programs serving District students.

2. Community Education Programs
Educational programs such as adult education, continuing education, and early
childhood education operated by the Board’s Community & Continuing Education
Department.

3. Other Educational Programs
Educational programs serving child care centres, senior citizens, and  post-secondary
groups.

4. Local Tax-supported Bodies
Local and municipal tax-supported organizations and service institutions such as the
Burnaby Parks and Recreation Department and the City of Burnaby.

5. Public Institutions
Programs operated by public associations or organizations, other than the Board, which
serve community needs on a non-profit basis and provide proof of their non-profit
registration provided by the Business Registration Center of BC.

6. Community Service Agencies
Incorporated service societies, institutions, or organizations which are open to the public
will be given access on a “term lease” at a rate based upon incurred operating cost
(within guidelines and cost formulae developed and administered by the Secretary-
Treasurer).
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7. Individuals or Groups of an Independent or Commercial Nature  
Any interest or groups engaged in a service or commercial enterprise will be provided 
access following approval by the Secretary-Treasurer or designate. The lease or rental 
rate will be based upon commercial rates. In considering such requests the Board will give 
attention to:  

a. the effect of the proposed use upon the facility and its environs; and,  
b. the long-term economic and social implications of the proposed use upon the 

Board and the community. 
 
Applications for use falling in Priorities 1, 2, 3, 4, and 5 shall be submitted to the Secretary-
Treasurer who may, upon the recommendation of the Superintendent, approve access. The 
request shall then be reported to the Board.  
 
Applications for use in Priority 6 and 7 shall be submitted to the Secretary-Treasurer or 
designate for consideration.  
 
 
 
……………………………………………………………………………………………………………………… 
 
Date Adopted:  1979-09 Cross References:  
Date(s) Revised:        
Converted from Policy 7.15:  ____-__ 
               
     



 
 
 

4054 Norfolk Street, Burnaby, BC, V5G 0C3 
Tel (604) 296-6900   Fax (604) 296-6910 

              

Board Report 
Date:  February 24, 2026 
To:  Board of Education – Public Meeting 
From:  Roberto Bombelli, Deputy Superintendent 
Subject: District Three-Year Calendar Update 

              

 
Background: 
 
The School Act SCHOOL CALENDAR REGULATION B.C. Reg 314/2012 requires that the Board of 
Education make publicly available a school calendar that it proposes at least one month before 
the date the school calendar must be submitted to the Minister of Education and Child Care. 
The Board must provide an opportunity to the parents of students enrolled in each school and 
representatives of the employees of the Board to provide comments to the Board with respect 
to the calendar. 
 
Introduction: 
 
The proposed three-year calendar was brought to the Board of Education on December 16, 
2025. A feedback period began on January 12, 2026, with a presentation to partner groups. It 
was then posted on the District website, and information was distributed to staff and parents via 
District email. An opportunity was provided for feedback from January 13 to February 10, 2026. 
 
Considerations: 
 
Of the 36 email responses received, the majority focused on the Spring Break period and on 
Professional Development Days. A small number of responses focused on structural changes to 
the school calendar that are not feasible. 
 
The Spring Break feedback varied and included changing the allocation of the closure days in 
years 2026-27 and 2028-29, changing the length of the break, and adjusting the timing of the 
break. 
 
The Professional Development Day feedback focused on alignment of the days during the year, 
such that all schools would share common Pro-D Days, and on setting the days to avoid 3-day 
school day weeks whenever possible. 
 
District staff are now looking at options to better align Professional Development Days across the 
District. This process requires consultation with our schools. Once complete, the proposed 3-year 
calendar, including any changes or adjustments, will be brought for Board approval on March 
10, 2026 
 
Recommendation: 
 
THAT the Board of Education receive this information. 
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